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 1 
PREAMBLE 1 
 2 
THIS AGREEMENT is made this sixteenth day of June 2008 by and between David 3 
Dimbleby, Superintendent of Schools of the Hilton Central School District on behalf of the 4 
Hilton Central School Board of Education, (hereinafter referred to as the Board) and the 5 
Hilton Central School Teachers' Association (hereinafter referred to as the Association). 6 
 2 
ARTICLE 1 1 
 2 
RECOGNITION 3 
 4 
1-1 The Board recognizes the Association as the exclusive bargaining agent for all 5 
professional employees of the Hilton Central School District.  Excluded from the 6 
bargaining unit are the Superintendent of Schools, Assistant Superintendent(s), 7 
Principals, Directors of Buildings and Grounds, Transportation, Food Services, 8 
Assistant Principals, Administrative Assistants, Director of Pupil Services, 9 
Director of Athletics Health and Physical Education, Director of Language Arts, 10 
Director of Learning Through Technology, and Director of Staff Development.  11 
Such recognition shall extend to the maximum period allowed by law. 12 
 13 
 14 
ARTICLE 2 15 
 16 
DUES CHECKOFF AND AUTHORIZATION 17 
 18 
2-1 Upon the written Authorization from the Association Leadership the District will 19 
deduct dues and will transmit those dues to the Association on the last pay 20 
period of every month. 21 
 22 
2-2 Said deductions shall be made in equal installments beginning with the first pay 23 
after the Board has received the authorization (but no earlier than September 1 24 
of each work year). 25 
 26 
2-3 The District agrees to make available through payroll deductions the following: 27 
 28 
 1. Savings plan and/or U.S. Savings Bonds purchase plan, at a bank named by 29 
the Association. 30 
 2. The repayment of loans from the New York State Teachers' Retirement 31 
System. 32 
 3. Direct payroll deposit 33 
 4. NYSUT Benefit Trust 34 
 5. United Way Contributions 35 
 6. Vote/Cope 36 
 7. Tax Sheltered Annuity – Contact Business Office for appropriate form 37 
 8. 125 Plan 38 
 9.  Hilton Education Foundation contributions 39 
 40 
 41 
2-4   THE ASSOCIATION HEREBY AGREES TO INDEMNIFY AND HOLD 42 
HARMLESS THE DISTRICT FROM ANY AND ALL CLAIMS, DISPUTES, OR 43 
DAMAGES SUSTAINED AS THE RESULT OF MAKING THE DEDUCTIONS 44 
PROVIDED FOR IN THIS ARTICLE. 45 
46 
 3 
ARTICLE 3 1 
 2 
ASSOCIATION RIGHTS 3 
 4 
3-1 Release Time for Officers 5 
 6 
3-1-1 Upon request, the Superintendent of Schools shall meet with the Association 7 
President at mutually convenient times. 8 
 9 
3-1-2 The Association President shall be allowed to visit Hilton schools to investigate 10 
working conditions, teacher complaints or problems, or for other purposes 11 
relating to the Association's affairs.  Such visits shall be reported to the Building 12 
Administration.  Depending upon the reason, the Building Administration may 13 
request that the visit be rescheduled at a mutually satisfactory time. 14 
 15 
3-1-3 The Superintendent of Schools and the Building Principal shall cooperate in 16 
adjusting the schedule of the Association President to facilitate the execution of 17 
Presidential duties and responsibilities. 18 
 19 
 This adjustment shall include the following: 20 
 21 
a) The Association President shall be excluded from supervisory responsibilities. 22 
 23 
b) Placement of planning times will be at the beginning or end of the pupil day. 24 
 25 
c) The Association President shall be exempt from meetings during the teacher 26 
day upon the approval of the Building Principal. 27 
 28 
d) The Association President shall have no more than three (3) classes at the 29 
secondary level with no more than two (2) preparations. The District shall 30 
make every effort to maintain reasonable pupil/teacher ratio.  If the 31 
Association President is elected at the elementary level, both parties shall 32 
agree upon release time. 33 
 34 
3-1-4 The Association President or his/her designee shall be granted the combined 35 
release of thirty-eight (38) hours per semester to attend conferences or 36 
meetings.  A two (2) day notice to the building principal is required for such 37 
release time.  If it is necessary to provide substitute teachers for the release time 38 
granted herein, the Association will reimburse the Board at the per diem cost of 39 
said substitutes.  The Board shall submit its statement to the Association 40 
reflecting the per diem cost of substitutes, if any, at the end of each semester.  41 
In extenuating circumstances, an extension of this release time will be granted if 42 
mutually agreed to by the Superintendent of Schools and the Association 43 
President. 44 
 45 
3-1-5 If requested by the Association's building representatives, they shall be given ten 46 
(10) minutes during building faculty meetings to present brief reports and 47 
announcements. 48 
 49 
 4 
3-1-6 In order to inform new teachers of their rights under provisions of this 1 
agreement, the Association shall be given time during orientation for new 2 
teachers for a sixty-minute program to be conducted by the President of the 3 
Association or a designee.  If additional time is anticipated, due to the number of 4 
new employees, then the Association shall make such arrangements through 5 
the Office of Human Resources. 6 
 7 
3-2 Association Meeting 8 
 9 
3-2-1 The Association shall have the right to use the facilities of the District for the 10 
purpose of Building meetings, Executive Board, Special Committees and 11 
General meetings of the entire membership. 12 
 13 
3-2-2 Association meetings are normally to be held on Thursdays.  The District will 14 
cooperate in avoiding the scheduling of any other meetings requiring teacher 15 
attendance which would conflict with Association meetings regularly scheduled 16 
for Thursdays.  The Association will provide the District with a calendar of 17 
regularly scheduled meetings for the school year by September 1. 18 
 19 
3-2-3 Association meetings referred to in this section shall be subject to the following 20 
conditions: 21 
 22 
a) No meetings shall be held during the regularly scheduled workday except as 23 
noted in d) below. 24 
 25 
b) The Association shall arrange for the use of any district facilities and 26 
schedule any meetings through the Administration.  Meetings, other than the 27 
Association's regularly scheduled Thursday meetings, should be arranged 28 
with the Building Principal at least forty-eight (48) hours in advance. 29 
 30 
c) District facilities and equipment shall not be used any time after the 31 
Association votes to strike and shall not be used during any strike.  Use of 32 
facilities and equipment by the Association for meetings may also be denied 33 
during any other concerted "job action" sanctioned or condoned by the 34 
Association. 35 
 36 
d) One Thursday per month, the Association's building representatives can hold 37 
a building meeting outside the pupil day but during the teacher workday in 38 
the building's normal meeting room. 39 
 40 
3-3 Release Time for Delegates 41 
 42 
3-3-1 The District shall provide release time upon request of at least five (5) days 43 
notice, to Association officers and/or their delegates to NYSUT and AFT, to 44 
attend NYSUT representative meetings and AFT conventions as limited below. 45 
 46 
3-3-2 Officers and/or delegates shall be paid their regular salary but such salary shall 47 
not exceed five (5) consecutive days per officer and/or delegate per meeting and 48 
shall not exceed a combined total of fifteen (l5) days per school year.  Release 49 
 5 
time beyond these limits may be granted by the Superintendent of Schools but 1 
shall be without pay. 2 
 3 
3-3-3 If it is necessary to provide for substitute teachers for the release time granted 4 
herein, the Association shall reimburse the District for the per diem cost of said 5 
substitutes.  The District shall submit its statement to the Association for the per 6 
diem cost of substitutes, if any, at the end of each semester. 7 
 8 
3-4 Release Time for Hearings 9 
 10 
 The Association agrees to pay the District for the per diem cost of any substitute 11 
teachers required to provide release time for unit members who are involved in 12 
arbitration hearings or other legal matters that are supported by the Association. 13 
 14 
3-5 Effect on Future Changes 15 
 16 
 Before the Board adopts a change in policy which affects the wages, hours or 17 
any other conditions of employment, not covered by the terms of this agreement 18 
and which has not been proposed by the Association, the Board will notify the 19 
Association in writing, not Board minutes, that it is considering such a change.  20 
Said notification will include the purpose and intent of the change.  If there are 21 
any differences, the Association will have to meet with the Superintendent of 22 
Schools to resolve them.  Should any differences remain, the Association will 23 
have the right to meet with the Board to resolve these differences provided it 24 
makes a request within ten (10) school days after the meeting with the 25 
Superintendent of Schools. 26 
 27 
 28 
ARTICLE 4 29 
 30 
PROFESSIONAL GROWTH 31 
 32 
4-1 Philosophy 33 
 34 
 It is in the best interest of the District and its teachers that means be available to 35 
improve methods and materials used by teachers.  Training with or observation 36 
of new or different techniques helps to promote a better educational 37 
environment for pupils in our schools. 38 
 39 
 Professional growth can be aided in many ways including, but not limited to the 40 
following: college work, staff development, workshops, conferences, and 41 
visitations. 42 
 43 
 The District agrees to continue to promote and support these activities, within 44 
the restrictions of budgetary appropriation of expense money for reimbursement 45 
(4-2-2b), based upon the merits of teacher requests. 46 
 47 
 The District Staff Development committee will determine Staff Development 48 
programs, and priorities.  The committee will be comprised of at least 5 49 
members approved by the association.   50 
51 
 6 
4-2 Professional Workshop and Conference Attendance and Visitations 1 
 2 
4-2-1  Teacher Responsibility 3 
 4 
 Teachers released to attend an educational conference, a workshop, or a 5 
visitation, assume the responsibility to the District to bring back new ideas, new 6 
methods and a willingness to communicate the highlights to others.  Therefore, 7 
educational conferences, workshops and visitations should be of such a nature 8 
that the resulting concepts and methods are usable in or can be related to the 9 
educational goals and objectives of the District. 10 
 11 
4-2-2   Eligibility and Procedure for Attendance at Workshops and Conferences 12 
 13 
 a) Membership in the sponsoring organization at the beginning of the year shall 14 
normally be a requisite to attend educational conferences or workshops 15 
sponsored by outside organizations. 16 
 17 
 b) A minimum of fifteen (15) school days prior to the date of the conference or 18 
workshop, the teacher must submit a statement to the Building 19 
Administration, showing conference, place, and date and estimated expense 20 
(Form 1).  The Building Administration shall forward the request to the 21 
Assistant Superintendent for Instruction for review; who forwards it to the 22 
Superintendent of Schools for approval.  Upon returning from the conference 23 
or workshop, the teacher shall complete the conference form showing actual 24 
expenses.  Reimbursement shall be for lodging, meals, registration fee 25 
(receipts are required) and mileage at the Board approved IRS rate for 26 
business use. 27 
 28 
 c) Attendance is open to all teachers.  The Building Administration shall rotate 29 
attendance.  If requests exceed the budgetary allowance applicable to the 30 
teacher's area of assignment, the following shall have priority: 31 
 32 
1) Direct necessity to attend. (Such as the conference or workshop directly 33 
relates to a project the teacher is currently working on or will be working 34 
on.  Also, where such a conference or workshop would directly fulfill an 35 
educational need of a teacher - such as improving a “weak” area in the 36 
teacher’s background or performance.) 37 
 38 
2) Has not attended the particular conference or workshop. 39 
 40 
3) Did not attend a conference or workshop the preceding year. 41 
 42 
d) Prior to the date of the conference, workshop or visitation teachers will be 43 
notified of acceptance or denial.  If a teacher is denied attendance at a 44 
conference, workshop or visitation, such denial will be communicated with 45 
reason(s) to the teacher.  However, final decision rests with the District. 46 
47 
 7 
4-2-3 Visitations 1 
 2 
 The opportunity to visit other schools, both within and outside the District, as 3 
well as other teachers within the same building, is important for better 4 
understanding of methods and materials used in educational programs.  5 
Teachers wishing to take a visitation day (either full or partial) should apply to 6 
their Building Principal at least five (5) workdays prior to the visitation. 7 
 8 
4-3 Conferences and Workshops Held Within the District 9 
 10 
4-3-1 The specific needs and subjects of conferences and workshops held within the 11 
District will be the responsibility of the District Administration.  However, the 12 
District Administration welcomes the ideas of teachers and seeks teacher 13 
participation in planning, organizing and conducting such conferences and 14 
workshops.   15 
 16 
4-3-2 Workshops and/or Conference Days will be scheduled for five and one-half (5 17 
1/2) hours unless mutually agreed to extend.  Additional time shall be used as 18 
unstructured time. 19 
 20 
4-3-3 Workshops and staff development programs within the District where teacher 21 
attendance is expected shall be scheduled, whenever reasonably possible, 22 
within the teacher workday.  While attendance at any required workshop or 23 
staff development program held outside the teacher workday shall be 24 
voluntary, teachers may be held accountable for demonstrating knowledge of 25 
the content of these workshops or programs, as if they had chosen to attend 26 
them. 27 
 28 
4-3-4 Superintendent's Conference Days may include general staff orientation, 29 
curriculum development, in-service education, or parent-teacher conferences.  30 
School staff may not use Superintendent's Conference Days for routine 31 
administrative matters, such as grading examinations or pupil assignments, 32 
record keeping, or lesson planning. 33 
 34 
 35 
ARTICLE 5 36 
 37 
VACANCIES, TRANSFERS, ASSIGNMENTS, LAYOFF AND RECALL 38 
 39 
5-1 Seniority (defined herein for all purposes except layoff and recall) 40 
 41 
5-1-1 Seniority shall mean the length of service with the Hilton Central School District 42 
as a member of the bargaining unit. 43 
 44 
5-1-2 Seniority shall accumulate only while the teacher is a member of the bargaining 45 
unit.  A transfer outside of the unit shall cause seniority to be "frozen", not lost.  46 
Upon return to the unit, seniority accumulation resumes. 47 
48 
 8 
5-1-3 Seniority shall be broken for any of the following reasons: 1 
 2 
a) Discharge 3 
b) Resignation 4 
c) Failure to return from a leave of absence 5 
d) At the expiration of seven (7) years from date of layoff. 6 
 7 
5-1-4 Part-time teachers and long-term substitute teachers except as noted below, 8 
shall not have seniority rights. 9 
 10 
a) Long-term substitute teachers shall be granted seniority for their entire 11 
service if their prior service on a long term substitute basis has been 12 
continuous and has led to a probationary appointment. 13 
b) Teachers who have been placed upon a Preferred Eligible List and who are 14 
employed as long term subs or part-time teachers shall have seniority rights 15 
as if they continued on a full-time basis. 16 
 17 
5-1-5 Teachers on Special Assignment 18 
 19 
 a) A teacher to be appointed as a Teacher on Special Assignment shall be 20 
granted a leave of absence from the teacher’s position not to exceed one 21 
year. 22 
 23 
 b) If the teacher performs teaching duties during the appointment for less than 24 
forty percent (40%), which at the secondary level means 2 classes of that 25 
teacher’s time, the teacher shall accrue no seniority in the tenure area or 26 
bargaining unit. 27 
 28 
 c) During the appointment, the teacher shall retain all other benefits of the 29 
agreement, unless otherwise agreed to in writing by the teacher, District and 30 
Association. 31 
 32 
5-2 Vacancies 33 
 34 
5-2-l All vacancies in the bargaining unit, including part-time, long term substitutes 35 
and coaching positions, shall be filled according to the following procedure. 36 
 37 
5-2-2 The vacancy shall be adequately publicized, which shall mean as a minimum, 38 
that a notice shall be posted in every school clearly setting forth a description of 39 
and the qualifications for the position, including the duties and the basis of 40 
compensation. 41 
 42 
5-2-3 Such notices shall be posted in the Human Resources Office and on the 43 
District’s website as far in advance as possible and a minimum of at least two (2) 44 
weeks before the final date when applications must be submitted.  In the event 45 
that vacancies arise after the school year and before the beginning of the next 46 
school year, notice shall be posted a minimum of ten (10) calendar days before 47 
such date. 48 
 49 
 9 
5-2-4 Applications in writing shall be submitted to the Superintendent of Schools or 1 
his/her designee within the time limit specified in the notice. 2 
 3 
5-2-5 Vacancies shall be filled on the basis of the qualifications, as determined by the 4 
Administration provided, however, that where two or more applicants are equally 5 
qualified, seniority in the Hilton Central School District shall be the tie breaker. 6 
 7 
5-2-6 Teachers who apply for a vacancy and are unsuccessful shall be notified in 8 
writing as soon as practicable, with reason(s). 9 
 10 
5-3 Teacher Assignment 11 
 12 
5-3-1 The Board shall continue to employ teachers taking into consideration all 13 
teacher certification requirements as mandated by the New York State 14 
Department of Education. 15 
 16 
5-3-2 Notice of assignments for all newly employed or reinstated personnel, of their 17 
specific positions, shall be given as soon after the appointment as practicable.  18 
Assignments shall be within the type of service for which the teacher has been 19 
appointed by the Board. 20 
 21 
5-3-3 Teachers will be notified of their tentative program/schedules for the coming 22 
school year: including the grades, levels within the grades and/or subjects that 23 
they will teach, and any special or unusual classes that they will have as soon as 24 
possible. 25 
 26 
5-3-4 In order to assure that pupils are taught by teachers working within their areas of 27 
competence, teachers will not be assigned outside the scope of their teaching 28 
certificate and/or their major or minor fields of study unless mutually agreed 29 
upon. 30 
 31 
5-3-5 Part-time teachers and long term substitute teachers upon submitting an 32 
application for a permanent teaching position, shall be given consideration 33 
based upon their evaluations by the administration in filling such teaching 34 
position.  Part-time teachers and long term substitute teachers who apply for a 35 
permanent teaching position and are unsuccessful shall be notified in writing as 36 
soon as practicable, with reason(s).  37 
 38 
5-4 Transfers 39 
 40 
5-4-1 A transfer is a change in major academic subject, and/or building. 41 
 42 
5-4-2 Teachers who desire a transfer shall file a written request with the 43 
Superintendent of Schools or his/her designee (Form 2). 44 
 45 
a) Such statement shall include the grade and/or subject to which the teacher 46 
desires to be assigned and the building or buildings to which he/she desires 47 
to be transferred, in order of preference. 48 
b) All pending requests for transfer within the same certification area or a 49 
certification area in which a teacher currently holds certification and under 50 
 10 
which s/he has had successful teaching experience in the Hilton Central 1 
School District will be granted by the Administration subject to the following 2 
conditions.  3 
 4 
1)  The teacher requesting a transfer is tenured.  If the teacher is not 5 
tenured, then approval of the transfer request will be at the discretion of 6 
the administration. 7 
2) All teachers who request such a transfer shall be required to meet with 8 
the principal of the building to which they are seeking to be assigned, 9 
prior to any assignment being made.  10 
3)  If two or more teachers apply for the same vacancy, seniority in the 11 
Hilton Central School District shall be the tie breaker. 12 
4) Any transfer requests to fill vacancies occurring after the start of the 13 
school year will be considered for appointment effective the beginning 14 
of the next year.  A teacher hired to fill a vacancy after the start of the 15 
school year will be appointed to that position for the remainder of that 16 
school year. 17 
 18 
c) Teachers who apply for a transfer outside of their current certification area or 19 
a certification area in which they currently hold certification and under which 20 
they have had successful teaching experience in the Hilton Central School 21 
District shall be required to participate in the hiring procedure with all the 22 
other applicants for the position.  They will be guaranteed consideration 23 
through the teaching demonstration or any other final step preceding the 24 
recommendation of the hiring committee. 25 
 26 
d) Teachers who voluntarily transfer out of their tenure area shall be returned to 27 
their previous tenure area upon their request as soon as a position is 28 
available in that tenure area. 29 
 30 
5-4-3 An involuntary transfer is a transfer where the teacher involved does not request 31 
such a transfer and/or the decision to transfer the teacher to a different school 32 
within the district is made without the consent of the teacher involved. It is not 33 
the intent of the District to make involuntary transfers capriciously or arbitrarily. 34 
 35 
a) Before such a transfer is made, particularly when it may impact the 36 
implementation or integrity of an educational initiative or program which has 37 
been approved by SIT, DIT and/or the Board of Education, every effort shall 38 
be made to have a volunteer fill the position. 39 
 40 
b) If such a transfer is necessary, the teacher chosen for transfer shall be 41 
determined by reverse seniority. 42 
 43 
c) An involuntary transfer shall be made only after a meeting between the 44 
teacher and the Superintendent of Schools' designee, at which time the 45 
teacher will be notified of the reasons for the proposed transfer.  In the event 46 
that a teacher objects to the transfer at this meeting, upon request, he/she 47 
may meet with the Superintendent of Schools.  If still unsatisfied, he/she may 48 
request the Association to arrange a meeting between the Association 49 
representative and the Superintendent of Schools to discuss the matter. 50 
 11 
d) Teachers being involuntarily transferred shall be notified of the position(s) 1 
available in their area(s) of specialization.  Such teachers may request the 2 
position(s), in order of preference, to which they desire to be transferred 3 
within their areas of specialization.  Preferences of teachers on a seniority 4 
basis, within certification requirements as established by the State Education 5 
Department, will be the factor considered in making the transfer. 6 
 7 
e) Individuals who are involuntarily transferred due to reasons other than 8 
reduction in force will be transferred to a position in their area(s) of 9 
certification. 10 
 11 
5-4-4 A teacher may not be transferred to a position in a different tenure area without 12 
his/her consent.  Any transferred teacher shall retain his/her tenure in 13 
accordance with existing New York State Education Laws, Regulations and 14 
Amendments thereto. 15 
 16 
5-5 Layoff and Recall 17 
 18 
5-5-1 In the event of reduction in force which requires layoff of teachers; transfers, 19 
layoff procedures and recall procedures shall be in accordance with existing 20 
New York State Education Laws, Regulations and Amendments thereto. 21 
 22 
5-5-2 Before any position is filled by a person with no seniority in the Hilton Central 23 
School District, teachers with seniority, in the certification area from which they 24 
were laid off or a certification area in which they currently hold certification and 25 
under which they have had successful teaching experience in the Hilton Central 26 
School District, shall be given the opportunity to take the position.  Appropriately 27 
certified teachers, who have been placed on the Preferred Eligible List, may 28 
apply for positions outside of the certification area from which they were laid off 29 
or a certification area in which they had not been successfully employed by the 30 
Hilton Central School District.  They shall be required to participate in the hiring 31 
procedure with all the other applicants for the position.  However, they will be 32 
guaranteed consideration through the teaching demonstration, or any other final 33 
step preceding the recommendation of the hiring committee. 34 
 35 
5-5-3 At least ninety (90) calendar days before any proposed layoff is to be instituted, 36 
the Board will notify the Association.  In the event that any proposed layoff is to 37 
be instituted at the end of the school year, the Board will notify the Association 38 
by the previous May 1st.  The procedure for the layoff and placement will be 39 
mutually discussed at that time.  The redistribution of any staff caused by layoff 40 
shall be made within the limits provided by law.  Before any layoff of tenured 41 
staff, an attempt shall be made to place them in a bargaining unit position 42 
identical in certification area to their current position or a certification area in 43 
which they currently hold certification and under which they have had successful 44 
teaching experience in the Hilton Central School District. 45 
 46 
5-5-4 Teachers who have been placed upon the Preferred Eligible List and who are 47 
working as part-time teacher or interim teachers shall continue to earn seniority 48 
for purposes of layoff and recall as if they were full-time teachers. 49 
 50 
 12 
5-5-5 Teachers who have been notified of layoff are eligible for retraining in a District 1 
approved program.  Two-thirds (2/3) of the cost of such retraining shall be 2 
incurred by the District up to a maximum of fifteen (15) hours. 3 
 4 
 5 
ARTICLE 6 6 
 7 
TEACHERS' PROTECTION 8 
 9 
6-1 Absence Due to Assault 10 
 11 
 In the event that a teacher is absent from school as a result of an assault by 12 
students, non-students, or parents, occurring during the course of his/her 13 
employment, he/she shall be paid his/her full salary not to exceed one (1) year 14 
from the date of injury.  Any Worker's Compensation benefits that he/she may 15 
be entitled to will be paid to the District.  No part of said absence shall be 16 
charged against the teacher's sick leave.  The Board will have the right to have 17 
the teacher examined from time to time by a physician of their choice and at the 18 
Board's expense in order to determine the duration of said disability.  The 19 
medical opinion of said physician shall determine the duration of teacher's 20 
disability. 21 
 22 
6-2 Reimbursement for Damage of Personal Property 23 
 24 
 The District will reimburse teachers for the reasonable cost of any personal 25 
property which has been damaged destroyed, or lost as a result of an assault or 26 
personal injury sustained in the course of the teacher’s employment, when the 27 
teacher has not been personally negligent with reference to the incident.  Any 28 
Worker’s Compensation award for such items that s/he may be entitled to will be 29 
paid to the District. 30 
 31 
6-3 Visitor Arrangements 32 
 33 
 All visitors are required to report to the Main Office.  Meetings between parents 34 
or other visitors and teachers may be arranged directly through the teacher, or 35 
by the building administration or guidance department, in consultation with the 36 
teacher.  Parental observation must be mutually prearranged with the building 37 
administration and the teachers involved.  In disciplinary matters, parent-teacher 38 
conferences will only be arranged at the discretion of the Administration and with 39 
the cooperation of the teacher. 40 
 41 
6-4 Removal of a Student from Class 42 
 43 
 In matters of an extremely serious nature, a teacher may initiate the removal of a 44 
student from his/her class or supervisory assignment, who makes it impossible 45 
to maintain the necessary educational climate as may be defined by the teacher.  46 
The administrator and the teacher shall establish an immediate date for a 47 
meeting to discuss the disposition of the matter.  The student shall not be 48 
returned to class or supervisory assignment until all necessary individuals have 49 
 13 
been consulted and a program for avoiding future difficulties has been 1 
determined. 2 
 3 
6-5 Student Conferences 4 
 5 
 Any unnecessary interruptions due to internal operations should be minimized.  6 
Student conferences shall be scheduled with a minimum of classroom 7 
interruption. 8 
 9 
6-6 Protection Against Subcontracting or Contracting with Outside Organizations 10 
 11 
 The Board of Education agrees that it will not subcontract or contract, to any 12 
outside profit-making organizations, for any services that are currently performed 13 
by members of the bargaining unit. 14 
 15 
6-7 Safe and Hazard Free Work Place 16 
 17 
 The District will make every effort to maintain a safe and hazard free work place.  18 
Copies of all reports and/or evaluations conducted by outside agencies 19 
regarding these issues will be forwarded to the Association President within five 20 
(5) working days of their receipt by the District.  Immediate action will be taken to 21 
correct any unsafe or hazardous conditions.  The Hilton Central School District 22 
follows the State Education Department guidelines regarding bomb threat 23 
responses.  The District agrees to share information regarding these guidelines 24 
with the Association, and that teachers may volunteer, but are not required, to 25 
participate on a search team. 26 
 27 
6-8 Teacher Notification 28 
 29 
 The Teacher will be notified in writing within two (2) workdays when a parent has 30 
formally contacted the Board of Education regarding any issue directly involving 31 
the teacher. 32 
 33 
 34 
ARTICLE 7 35 
 36 
SCHOOL YEAR 37 
 38 
7-1 Teacher Work Year 39 
 40 
7-1-1 The regular teacher work year shall be scheduled between the day after Labor 41 
Day for returning teachers and June 30. 42 
 43 
7-1-2 The work year for experienced teachers shall be no more than 187 days, plus 44 
one additional summer day.  The additional day will be scheduled at the mutual 45 
convenience of the principal and the teacher.  This day shall be for the purpose 46 
of individual, grade level or department level meetings for analyzing student 47 
results and/or planning for the school year.   48 
 49 
 14 
7-1-3 The work year for new staff shall be no more than 190 days.  New staff shall 1 
become experienced staff upon the completion of one year of service with the 2 
District.  The differential in days is to be used for orientation to the Hilton Central 3 
School District and for workshops necessary for various curricula used in the 4 
District 5 
 6 
7-1-4 Notwithstanding the work year described in Articles 7-1-2 and 7-1-3, new staff 7 
shall be scheduled for training days at available times during the summer and/or 8 
school recess periods.  There shall be five (5) such days during a teacher’s first 9 
year of employment, and three (3) each during the teacher’s second and third 10 
years of employment.  These days will be used for training in the areas of 11 
Dimensions of Learning, Classroom Management, Cooperative Learning, and 12 
English Language Arts, or other areas as may be mutually agreed upon between 13 
the District and the Association. Teachers shall be exempt from courses of staff 14 
development if previously taken. Compensation for these days will be at the 15 
Teacher Training Rate, as defined in Article 18-2-7. 16 
 17 
7-2 Calendar 18 
 19 
 The calendar shall be discussed in good faith between the association President 20 
and the Superintendent of Schools. 21 
 22 
7-2-1  The calendar shall include the following: 23 
 24 
 a) holidays and vacation periods, 25 
 26 
 b) emergency closing make-up days, 27 
 28 
 c) Superintendent’s Conference Day(s), 29 
 30 
 d) consultation days, 31 
 32 
 e) parent conference day, and 33 
 34 
 f) Regent’s Rating Day/elementary workshop day. 35 
 36 
7-2-2 In the event of disagreement over the proposed calendar, the Association's 37 
proposed calendar shall be forwarded to the Board for its consideration along 38 
with the Superintendent's proposed calendar. 39 
 40 
7-3 Emergency Closings 41 
 42 
 If emergency conditions force the closing of schools and aidable days are 43 
thereby reduced to a total equal to or less than the minimum number required by 44 
law (176 days), the following procedures shall be used if practical to bring the 45 
total up to one day more than the minimum number required by law: 46 
 47 
 a) The Association President and the Superintendent of Schools shall discuss 48 
in good faith any additional make-up days that are required. 49 
 15 
 b) Any change in the final attendance day for students will be determined and 1 
made public by the Superintendent and Association President during the 2 
month of May.  The faculty attendance schedule may be adjusted to reflect 3 
this decision. 4 
 5 
7-4 Conference Days, Consultation Days, and Workshop Days 6 
 7 
7-4-1 There shall continue to be a Superintendent's Conference Day scheduled on the 8 
first day of teacher attendance and a day on the last day of teacher attendance.    9 
There may be one additional day scheduled during each semester.  The use of 10 
time on the additional days shall be determined by the District’s Coordinating 11 
Team, or its successor.  The teacher’s work schedule on these days shall be 12 
scheduled for five and one-half (5 ½) hours unless mutually agreed to extend.  13 
The remaining time will be used for teacher planning and meals. 14 
 15 
7-4-2 There shall be the equivalent of one (1) full day as a parent conference day 16 
scheduled prior to the Thanksgiving recess.  The parent conference day shall be 17 
scheduled as follows: one (1) evening – begin at 5:30 PM and end at 8:30 PM 18 
and the following day – begin at the time of the individual building schedule and 19 
end 4 hours later. This will be negotiated annually as part of the District 20 
calendar. 21 
 22 
7-4-3 There shall be two (2) half-day (1/2) consultation days to be used at all levels as 23 
designated in the Commissioner's Regulations, Section 175.5 and equally 24 
scheduled by semester.  There will be two (2) additional consultation half days 25 
for elementary schools.  One (1) half day at the end of the first semester and 26 
one (1) half day mutually agreed to by the Superintendent and the President of 27 
the Association.  These additional days will be teacher directed with 28 
administrator approval. 29 
 30 
7-4-4 All days described in Article 7-4 shall be applied for as aidable. 31 
 32 
7-5 Board Action on Calendar 33 
 34 
 The Board agrees to act on the calendar within 30 days of the Monroe County 35 
Superintendent's acceptance of the county calendar committee's 36 
recommendation.  Said calendar will be distributed to all staff as soon as 37 
practicable after the Board acts. 38 
 39 
7-6 Change in Calendar 40 
 41 
 Once the calendar has been established, it will not be changed unless mutually 42 
agreed by both parties or unless action by the Board of Regents mandates such 43 
change. 44 
45 
 16 
ARTICLE 8 1 
 2 
SUPERVISORY DUTIES 3 
 4 
8-1 Supervisory Duties 5 
 6 
8-1-1 Supervisory assignments in any school are dependent on various student and 7 
teacher instructional, support or planning needs.  These can vary from year to 8 
year.  The building administration will be responsible for making supervisory 9 
assignments in a thoughtful and equitable manner.  Teachers will be assigned 10 
these duties on a rotation basis with a sufficient time lapse before a subsequent 11 
assignment.  Provision will be made to balance the teacher’s schedule so that 12 
there will be an equalization of the load. 13 
 14 
8-1-2 The use of teachers for many supervisory positions (cafeteria, rest rooms, 15 
grounds, etc.) can interfere with the educational effectiveness of teachers in the 16 
classroom.  Paraprofessionals shall be employed and trained to supervise 17 
cafeterias at the elementary level and may assist with cafeteria supervision at 18 
the secondary level.  At the elementary and secondary level, every effort will be 19 
made to secure volunteers for cafeteria supervision who will be compensated at 20 
a rate of $19.25 per hour. 21 
 22 
8-2 Voluntary and Involuntary Extra-Activities 23 
 24 
8-2-1 There are certain duties that are outside the classroom and that may be outside 25 
the regular hours of school which have educational value, and these duties are 26 
in excess of the teacher's normal work load. 27 
 28 
8-2-2 Voluntary - Teachers will perform these duties on a volunteer basis and only 29 
when compensated at the established pay rate. 30 
 31 
8-2-3 Involuntary - If volunteers are not available, a teacher will be assigned by 32 
reverse seniority and will be compensated at the established pay rate. 33 
 34 
8-2-4 These activities pertain to those stated in Appendices B, C, and D.  Any activity 35 
not mentioned in Appendices B, C, and D that is promoted by the District will not 36 
be assigned until a pay rate has been established. 37 
 38 
8-2-5 This section in no way is intended to prohibit teachers from initiating activities 39 
and performing these activities strictly on a volunteer basis. 40 
 41 
8-3 Use of Paraprofessionals 42 
 43 
8-3-1 Paraprofessionals include teacher assistants, aides, monitors, clerks, etc. 44 
 45 
8-3-2 The Association and the Board recognize that the education of the children in 46 
the Hilton Central School District is of utmost importance and it is imperative that 47 
the best services possible be provided.  It is understood that the education 48 
process requires specialized skills to meet the varied situations that occur.  It is 49 
agreed that paraprofessionals are used to assist the teacher, and while they 50 
 17 
may have contact with the children, their activities must be directly supervised by 1 
a trained professional teacher. 2 
 3 
8-3-3 While a paraprofessional provides assistance to the teacher, certain duties and 4 
responsibilities must remain the domain of the teacher, including, but not limited 5 
to, determining instructional objectives, selecting instructional materials and 6 
procedures, pupil evaluation and classroom management. 7 
 8 
 9 
ARTICLE 9 10 
 11 
TEACHING LOAD 12 
 13 
9-1 Length of Day 14 
 15 
9-1-1 The length of the workday shall be no longer than seven (7) hours.  A teacher’s 16 
seven hour workday shall be scheduled between 7:15 AM and 3:45 PM by the 17 
building principal.  The intent is to schedule each teacher for a seven (7) hour 18 
block.  A teacher must consent to have his/her seven (7) hour block broken up 19 
within the 7:15 AM -3:45 PM time frame. 20 
 21 
 In the event of an emergency situation involving supervision of students, 22 
teachers will work as necessary beyond the normal workday.  Teachers working 23 
longer than seven (7) hours due to emergency situations shall have work time 24 
adjustments arranged by their Building Principals. 25 
 26 
 Building Principals may schedule with teachers, on a case by case, mutually 27 
agreeable basis, to work outside the normal 7:15 AM - 3:45 PM time frame.  In 28 
this case, teachers shall not be required to work longer than seven (7) hours.  29 
 30 
9-1-2 Attendance at meetings (regular faculty meetings, department and/or grade level 31 
meetings) outside a teacher’s scheduled workday is included as part of his/her 32 
professional responsibility and shall include but not be limited to parent 33 
conferences and open houses.  Regular faculty meetings, department and/or 34 
grade level meetings shall be scheduled at each building within the 7:15 AM - 35 
3:45 PM time frame, except in emergency circumstances.  It is further 36 
understood and agreed, this article not withstanding, that teachers will continue 37 
to assist students who need additional instruction and will meet with parents in 38 
consultation with them concerning the child's educational progress and needs.  39 
Meeting times with parents shall be arranged in consultation with the teacher. 40 
 41 
9-1-3 A teacher may leave the building during his/her duty free lunch period by 42 
notifying the building office at departure and return.  Alternatively, a teacher may 43 
leave the building during his/her planning period by notifying the building office 44 
at departure and return.  It is understood that such occurrences shall not be a 45 
routine practice.  Leaving the building at other times during their seven (7) hour 46 
workday requires the permission of the building administrator. 47 
48 
 18 
9-2 Professional Day Activities 1 
 2 
9-2-1 Professional activities shall include the following: 3 
 4 
 a) Teaching - At the secondary level the instructional load shall consist of five 5 
(5) instructional classes, unless mutual agreement between the teacher and 6 
the principal results in a sixth (6th) instructional class, which would be 7 
compensated at one-fifth (1/5) of the starting teacher salary, and shall 8 
supplant the individual planning period.  Only teachers who teach five (5) 9 
instructional classes will be eligible for a sixth (6
th
) instructional class.  Every 10 
effort will be made to not offer a sixth (6th) class to more than 3 classes per 11 
department district-wide.  When the number of classes in a department 12 
reaches 0.6 FTE the Superintendent and the Association President will meet 13 
to agree on a course of action. 14 
 15 
 b) Supervision - Supervisory assignments in any school are dependent on 16 
various student and teacher instructional, support or planning needs.  17 
These can vary from year to year.  The building administration will be 18 
responsible for making supervisory assignments in a thoughtful and 19 
equitable manner.  The District shall make every effort to maintain 20 
reasonable pupil-teacher loads in supervisory situations. 21 
 22 
 c) Planning - One individual planning period per day during the pupil session--23 
minimum of thirty-five (35) minutes for Kindergarten and forty (40) minutes 24 
for grades 1-6, the equivalent of one instructional period - secondary.   25 
 26 
 d) As we explore new schedules (block, etc.), teaching, supervision and 27 
planning time may be interpreted as the equivalent amount of time 28 
averaged over a teaching cycle. 29 
 30 
 e) Lunch - A minimum of thirty (30) minutes duty free during the pupil session. 31 
 32 
9-2-2 Such professional day activities shall be arranged on a building-to-building 33 
basis as determined by the program and the pupil day.  A yearly schedule 34 
reflects the individual philosophy of each building's attempt to design a 35 
program to meet the needs of its students.  Because of the importance of 36 
Special Area Teams, especially at the elementary levels, for providing common 37 
planning times for their fellow staff members; they should be included in the 38 
scheduling process.  This helps provide a more balanced load for the Special 39 
Area Teams and makes them aware of the overall philosophy and program of 40 
each building. 41 
 42 
9-2-3 Prior to any change in program involving only administrative action, the 43 
teachers affected by the change shall be involved in the development and 44 
implementation of the change.  The District expresses a willingness to work 45 
toward professional staffing levels and program offerings to special areas (art, 46 
technology, music, physical education, etc.) which are not electives so that 47 
each child in the District has an equal opportunity to participate in these 48 
activities.   Prior to any change in program in special areas, the District shall 49 
notify and consult with the Association. 50 
 51 
 19 
9-2-4 Class Size/Teaching Load 1 
 2 
 Class size is recognized by the District and the Association as being an 3 
important factor in providing quality education.  The district agrees to maintain 4 
this statement on class size with the understanding that in specific instances it 5 
may be desirable or may become necessary to maintain classes smaller than 6 
the figures stated below due to circumstances or the nature of instruction 7 
offered. 8 
 9 
 In elementary schools, the District will avoid the establishment of any classes 10 
that by the end of the first attendance period exceed the following number of 11 
students: 12 
  13 
    Kindergarten                  22 pupils per class 14 
    Grades 1 through 3        26 pupils per class 15 
    Grades 4 through 6        28 pupils per class 16 
 17 
 In the secondary schools the District will maintain an average class size of up to 18 
120 students per teacher by department (English, LOTE, Math, Science, Social 19 
Studies, and Health) by building.  No teacher in this group will have a class size 20 
that exceeds 124 students. 21 
 22 
 Every effort shall be made to maintain pupil-teacher ratios for Guidance, Art, 23 
Music and Physical Education at approximately the levels as follows: 24 
 25 
    Area    Student/Teacher Ratio 26 
 27 
    Physical Education 28 
    K - 6     315 : 1 29 
    7 - 8     255 : 1 30 
    9 - 12     265 : 1 31 
 32 
    Music 33 
    1 - 6     290 : 1 34 
    7 - 8     190 : 1 35 
 36 
    Art 37 
    1 - 6     570 : 1 38 
    7 - 8     380 : 1 39 
 40 
    Guidance 41 
    K - 6      555 : 1 42 
    7 - 8     305 : 1 43 
    9 - 12     305 : 1 44 
 45 
 Each Media Center will be staffed by a Full-Time (1.0 FTE) Certified Media 46 
Specialist. 47 
 48 
 20 
 Laboratory, shop, and other special room teachers (including home career 1 
education, technology, science labs, business, etc.) shall have no more than can 2 
effectively work at the student stations provided. 3 
 4 
 This section will in no way prohibit patterns of organization for instruction, such 5 
as large/small group instruction, team-teaching, independent study programs, 6 
differentiated staffing, and individualized instruction.  7 
 8 
9-2-5 Placement of students in classes for the coming year shall involve current grade 9 
level/subject area teachers. 10 
 11 
9-3 Students with Disabilities 12 
 13 
9-3-1 For the purposes of this Article the following definitions apply: 14 
 15 
a) A student with a disability is any student identified as such by the District’s 16 
Committee on Special Education and the BOCES Special Education Office. 17 
 18 
b) Regular classroom teacher is any teacher other than special education, 19 
guidance, learning center, language arts center or math center teacher. 20 
9-3-2 In consideration of the educational needs of the student every effort will be 21 
made to maintain parity in the placement of students with disabilities. 22 
 23 
9-3-3 Upon the assignment of a student whose IEP (Individual Education Plan) reflects 24 
a disability which directly affects learning in a regular classroom, a teacher may 25 
request the Building Principal or designee to meet with him/her to mutually agree 26 
upon ways in which the regular classroom teacher will be assisted in meeting the 27 
mandates of the IEP.  The plan shall be implemented as soon as practical but in 28 
no case longer than thirty (30) school days from the date of agreement. 29 
 30 
9-3-4 Upon placement of students with extraordinary management needs to any 31 
assignment, regular classroom teachers shall be given training and/or 32 
assistance as agreed upon with the Director of Special Education assisted with 33 
supervision by the appropriate personnel. 34 
 35 
9-3-5 At the beginning of each school year, teachers shall be provided with a list of 36 
identified students with disabilities that they shall be responsible for teaching.  37 
The teacher shall be notified immediately in writing if any changes occur in the 38 
student's academic status. 39 
 40 
 41 
ARTICLE 10 42 
 43 
SUPPLIES, EQUIPMENT, CURRICULUM DEVELOPMENT 44 
TEXTBOOKS AND ACADEMIC FREEDOM 45 
 46 
10-1 Supplies/Equipment 47 
 48 
10-1-1 Each teacher shall work with the program coordinator and/or the building principal 49 
to establish priorities in the requisition of instructional supplies and equipment. 50 
 21 
10-1-2 The District will make every effort to have all instructional supplies and equipment 1 
ordered and distributed for the first pupil session. 2 
 3 
10-1-3 Proper equipment for use in teaching a student with disabilities will be provided to 4 
any teacher who has been assigned such a student. 5 
 6 
10-2 Curriculum Development Textbooks 7 
 8 
10-2-1 District Subject Area Committees shall be established for curriculum development 9 
and improvement. 10 
 11 
10-2-2 Representation on these committees shall be voluntary and the Association can 12 
designate one member of the Committee as its official representative. 13 
 14 
10-2-3 Sub-committees shall be established to address the needs and to propose 15 
recommendations to the District Subject Area Committees, which in turn will 16 
make recommendations to the Superintendent of Schools in terms of curriculum 17 
changes, textbook priority and selection. 18 
 19 
10-3 Academic Freedom 20 
 21 
10-3-1 The District recognizes the teacher's rights to the mature exercise of academic 22 
freedom.  The District and the Association agree that the exercise of any 23 
freedom denotes certain responsibilities. 24 
 25 
 Academic freedom shall include the following: 26 
 27 
a) The responsible selection of course materials, their interpretation and 28 
augmenting with related course materials. 29 
 30 
b) The responsible presentation of all sides of an issue, be it controversial or 31 
not. 32 
 33 
10-3-2 The District and the Association further agree that the failure to teach those core 34 
basics, which have been mutually established to prepare a student to move from 35 
one level to the next, cannot be interpreted as exercising academic freedom. 36 
 37 
10-3-3 Grievances arising under this article shall not be processed beyond step two of 38 
the grievance procedure. 39 
 40 
 41 
ARTICLE 11 42 
 43 
TEACHER EVALUATION, RECORDS AND RETENTION 44 
 45 
11-1  Evaluation 46 
 47 
11-1-1 All probationary teachers should be formally observed at least twice during each 48 
school year.  Tenured teachers on the Principal Directed Plan shall be formally 49 
observed at least once each school year. 50 
 22 
11-1-2 All formal observations of the work performance of the teacher will be conducted 1 
openly, with full knowledge of the teacher.  The District will place in a teacher's 2 
mailbox at least twenty-four (24) hours in advance a notice that the formal 3 
observation will be conducted during the following five (5) school day period of 4 
time. 5 
 6 
 Within five (5) school days of the formal observation, the teacher and the 7 
administrator shall have a conference to discuss the formal observation.  The 8 
teacher shall be given a copy of any observation report prepared by the 9 
administrator. 10 
 11 
 If, because of unanticipated circumstances, the formal observation cannot be 12 
made, the teacher shall be notified by the administrator that the observation 13 
scheduled is canceled and a new time will be arranged. 14 
 15 
 Any report or material shall not be submitted to central administration, placed in 16 
a teacher's file, or otherwise acted upon without a prior conference with the 17 
teacher.  Said report or material shall be signed by the teacher concerned to 18 
indicate his/her knowledge of contents.  The teacher has the right to include 19 
his/her comments on the report before submission. 20 
 21 
11-1-3 A teacher shall have an annual written evaluation.  The Evaluation Process and 22 
Forms document (contained in the Annual Professional Performance Review 23 
Document) is considered to be part of the contract.  Within five (5) school days 24 
following receipt of the annual evaluation, the teacher shall have a conference 25 
with the administrator to discuss the annual evaluation.  The annual evaluation 26 
shall be signed by the teacher concerned to indicate his/her knowledge of the 27 
content.  The teacher has the right to include his/her comments on the annual 28 
evaluation. 29 
 30 
11-1-4 Annual evaluations and formal observations shall be the sole responsibility of 31 
the Administration as defined in Article 1-1 who hold valid certification.  Formal 32 
observations shall be completed by June 1, with annual evaluations and 33 
conferences as soon as practicable thereafter.  Other observations may be 34 
conducted on a mutually agreed basis. 35 
 36 
11-1-5 A committee composed of three (3) teachers appointed by the President of the 37 
Association and three (3) administrators appointed by the Superintendent shall 38 
meet to review the existing teacher observation/evaluation procedures and forms 39 
every three years. 40 
 41 
11-2 District Records 42 
 43 
11-2-1 Teachers will have the right, upon request and at reasonable times, to review the 44 
content of their personnel files, except pre-employment confidential letters of 45 
recommendation, and have copies made of any document in them.  A teacher 46 
may have a representative of the Association accompany him/her during such 47 
review. 48 
49 
 23 
11-2-2 No material derogatory to a teacher’s conduct, service, character or personality 1 
will be placed in his/her personnel file unless the teacher has the opportunity to 2 
review the material.  The teacher will acknowledge that he/she has had the 3 
opportunity to  review such material by affixing his/her signature to the copy 4 
to be filed with the expressed understanding that such signature in no way 5 
indicates agreement with the contents thereof.  The teacher will also have the 6 
right to submit a written answer to such material.  A copy will be sent to the 7 
originator of the comment(s) by the District Office.  Such answer shall be 8 
reviewed by the Superintendent of Schools and attached to the file copy. 9 
 10 
11-2-3 There shall be one official personnel file maintained by the Office of Human 11 
Resources which shall be the basis for personnel action relating to the teacher. 12 
 13 
11-2-4 Teacher personnel files may only be inspected by a person with official right and 14 
responsibility for such inspection or by subpoena. 15 
 16 
11-3 Teacher Retention 17 
 18 
11-3-1 Teachers will receive at least ninety (90) calendar days notice in the event that 19 
they are not going to be granted tenure and/or in the event that their teaching 20 
services are to be discontinued.  In any event, teachers whose services are to 21 
be discontinued at the end of the school year and/or prior to the beginning of the 22 
following school year shall be notified by the previous May 1st. 23 
 24 
11-3-2 In the event that notification is not given as per 11-3-1, it is understood and 25 
agreed that the teacher will be granted tenure and/or retained for the following 26 
school year, unless dismissed in accord with Article 13 or laid-off in accord with 27 
Article 5. 28 
 29 
 30 
ARTICLE 12 31 
 32 
EXCUSABLE ABSENCE AND LEAVE OF ABSENCE 33 
 34 
12-1 Sick Leave 35 
 36 
12-1-1 Each teacher shall be credited with twelve (12) days of sick leave per year, 37 
cumulative to two hundred twenty (220) days.  Supplementary days will be 38 
awarded each year for unused sick leave at the rate of one (1) supplemental day 39 
for each unused day but total days shall not exceed two hundred twenty (220) 40 
days. 41 
 42 
12-1-2 An annual statement of the total number of days sick leave each teacher in the 43 
District is entitled to shall be made available to each teacher during October of 44 
the current academic school year. 45 
 46 
12-1-3 Both parties recognize that unused sick leave may be used to cover the period 47 
of disability associated with pregnancy and childbirth.  The District may request a 48 
physician's statement validating the specific dates of the disability period. 49 
50 
 24 
12-1-4 Sick Leave Bank 1 
 2 
 The Hilton Central School District agrees to maintain a Sick Leave Bank for use 3 
by the teaching staff.  The purpose of the bank will be to provide members of the 4 
Association with additional sick leave in cases of serious illness and/or serious 5 
injury.  Employee-member of the Sick Leave Bank must have an illness and/or 6 
injury necessitating twelve (12) consecutive school days of absence before 7 
becoming eligible to use the sick bank. 8 
 9 
 The following criteria will be applied to the use, installations and management of 10 
the Sick Leave Bank: 11 
 12 
a) Association members will be required to donate two (2) days of their 13 
accumulated sick leave to the bank at the time of their initial employment.   14 
 15 
b) When possible, sick bank days will be requested in writing to the Director of 16 
Human Resources within ten (10) working days prior to the use of the bank.  17 
Any Association member may apply for sick bank leave.  A member of the 18 
sick bank may not utilize the same before his/her own sick leave is 19 
exhausted. 20 
 21 
c) The Assistant Superintendent for Human Resources will initiate a meeting of 22 
a Board of Review comprised of two (2) teachers, Superintendent or his/her 23 
representative, and the Director of Human Resources.  Both parties will, by 24 
October 15, notify each other of members on said Board of Review.  The 25 
School Physician and/or individual physician may be consulted for 26 
information for the Board of Review to utilize in reviewing the application.  27 
The Board of Review will base its decisions on the criteria for use of sick 28 
bank days and feedback of medical necessity from the School Physician 29 
and/or individual physician. 30 
 31 
d) The total number of sick leave days granted for any bank members cannot 32 
exceed sixty (60) days during a school year.  Reapplication will be made at 33 
intervals of twenty (20) days following the application process. 34 
 35 
e) The total number of days within the sick bank will not exceed three hundred.  36 
The Sick Leave Bank will be replenished when it falls below one hundred fifty 37 
(150) days. 38 
 39 
f) Reassessment for the bank will take place as needed and will be 40 
accomplished in .5 units of sick days per unit member. 41 
 42 
g) Whenever it becomes necessary to replenish the sick leave bank, each unit 43 
member of the sick leave bank must contribute an equal number of sick 44 
days. 45 
h) Days deposited to the bank are considered to be property of the sick bank, 46 
and no longer the property of the individual depositing them. 47 
 48 
 25 
j) First-year teachers may use the days contributed during the first year of the 1 
employment, if needed.  Such days will be deducted from the second year’s 2 
annual allocation. 3 
 4 
k) Individuals making claims under the sick bank shall provide written 5 
authorization for the School District Physician to make contact with their 6 
personal physician to discuss their medical condition.  This written 7 
authorization shall meet the requirements of the Health Insurance Portability 8 
and Protection Act. 9 
 10 
12-2 Bereavement Leave 11 
 12 
12-2-1  In the event of the death of parent, spouse, child (natural, stepchild, or legally 13 
adopted), brother, sister, mother-in-law, father-in-law, or grandparent, a teacher 14 
shall be granted leave with pay up to three  (3) days.  In the event that the 15 
bereavement leave is for a location outside of the immediate area (Monroe, 16 
Orleans, Genesee, Wyoming, Livingston, Ontario, and Wayne Counties), a 17 
teacher shall be granted, upon request to the immediate supervisor or building 18 
principal, up to two (2) days additional leave. 19 
 20 
12-2-2  Upon the death of a near relative (aunt, uncle, cousin, brother-in-law, sister-in-21 
law, niece, nephew, godchild), a teacher shall be granted a one (1) day leave 22 
with pay.  Upon the death of a significant other, a teacher, with Superintendent's 23 
approval, shall be granted a one (1) day leave with pay. 24 
 25 
12-2-3  Extension of the leaves with pay shall be granted upon the approval of the 26 
Superintendent of Schools on a case-by-case basis. 27 
 28 
12-2-4  Requests for such leave shall be made in writing (after the fact, if necessary) 29 
and must be submitted to the Building Principal. 30 
 31 
12-3 Personal Business Days 32 
 33 
12-3-1 Days shall be available to each unit member to attend to emergencies or other 34 
urgent business, which cannot be transacted outside of school hours.  Said days 35 
are not intended to be used as an extension of a vacation, holiday or during 36 
examinations. 37 
 38 
12-3-2 A maximum of two (2) days per year will be allowed, notification to be submitted 39 
to the Building Principal forty-eight (48) hours in advance whenever possible 40 
(Form 3).  A specific reason shall not be required.  The use of this time in half 41 
days is permissible. 42 
 43 
12-3-3 Under extenuating circumstances, additional time (with or without pay) may be 44 
granted.  Such instances shall require the approval of the Superintendent of 45 
Schools (Form 4). 46 
12-3-4 All personal business days used will be charged against accumulated sick leave 47 
if teachers are paid for such days.  Unused personal business days at the end of 48 
each school year shall be added (up to two (2) days) to accumulated sick leave.   49 
 50 
 26 
12-4 Military Leave 1 
 2 
12-4-1 Teachers who are members of an organized militia or reserve unit shall be 3 
granted a leave of absence for the duration of any ordered Military Service.  4 
He/she shall be entitled to receive his salary for up to thirty (30) days.  Such 5 
leave shall be in accord with New York State Military Law (Section 242). 6 
 7 
12-4-2 Teachers who enter military service shall be granted leave of absence with such 8 
rights as provided under New York State Military Law (Section 243). 9 
 10 
12-5 Unpaid Leaves of Absence 11 
 12 
 Unpaid leaves of absence granted by the District as per 12-5-1, 12-5-2, 12-5-3 13 
and 12-5-4 shall be governed by the following provisions: 14 
 15 
a) All rights and benefits accrued by a teacher will be frozen for the duration of 16 
the leave except as noted in 12-5-1. 17 
 18 
b) District contributions for fringe benefits will not apply for the duration of the 19 
leave.  Teachers may prepay to the District the cost of insurance premiums 20 
in the group plan during their leave. 21 
 c) Return from leave shall be at the beginning of the school year or at semester 22 
break, or at a mutually agreed upon date. 23 
 24 
d) Notice of intent to return from leave at semester break must be submitted in 25 
writing to the Superintendent of Schools by the previous October 15.  Notice 26 
of intent to return from leave at the beginning of the school year must be 27 
submitted in writing to the Superintendent by the previous March 31. 28 
 29 
12-5-1 Peace Corps, Foreign Exchange, 30 
 31 
a) Leave may be granted for up to two (2) years to any teacher who becomes a 32 
full-time participant in such programs. 33 
 34 
b) Teachers will be granted salary step credit upon approval of Superintendent 35 
of Schools. 36 
 37 
12-5-2  Personal Leaves - Family Obligations and Personal Reasons 38 
 39 
 Personal leaves of absence for family obligations and personal reasons may be 40 
granted by the District to any teacher.  Normally such leaves will not be granted 41 
for more than one (1) year.  There will be no salary step credit for the duration of 42 
the leave. 43 
44 
 27 
12-5-3 Educational Leaves 1 
 2 
a) A leave of up to one (1) year may be granted to any teacher for educational 3 
purposes.  There will be no salary step credit for the duration of the leave. 4 
 5 
b) Teachers enrolled in a summer workshop or course which opens before the 6 
end of the student year or ends after the first work day in September may 7 
request a leave with full pay for said time.  Leave shall include travel time, if 8 
necessary.  Requests shall be made at least one (1) month in advance if 9 
possible.  The final decision shall rest with the Superintendent. 10 
 11 
12-5-4 Unpaid Child Care Leave 12 
 13 
 Leave will be granted for child care purposes to teachers if written notice (Form 14 
6) is submitted to the Superintendent not later than ten (10) calendar days 15 
following the birth or adoption of a child.  Normally the leave shall commence 16 
with the first school day following the end of the pregnancy disability period, if 17 
any.  Both parties may mutually agree to alter the normal commencement date 18 
of the leave. 19 
 20 
a) The duration of such leave shall be up to, but no longer than, two (2) years 21 
from the commencement of such leave.  There will be no salary step credit 22 
for the duration of such leave. 23 
 24 
b) No teacher shall be granted child care leave for more than three (3) 25 
consecutive years. 26 
 27 
12-6 Paid Child Care  28 
 29 
a) Paid child care leave shall be defined as the use of available sick days, 30 
including the sick bank, for regularly scheduled work days that fall during the 31 
established contract work year, due to physician designation of disability 32 
related to pregnancy/childbirth. 33 
 34 
 To the extent that a physician designated disability period exceeds six (6) 35 
weeks post-partum for a natural birth, or eight (8) weeks post-partum for a 36 
caesarian birth, the employee shall provide written authorization for the 37 
School District Physician to make contact with their personal physician to 38 
discuss their medical condition.  In the event the School Physician is in 39 
disagreement over the extension of the disability period, the District shall 40 
reserve the right to challenge the continuation of the use of paid time. 41 
 42 
b) A father and or adopting parent shall be allowed to utilize a maximum of ten 43 
sick days following the birth or adoption of a child.  Up to an additional ten 44 
sick days may be utilized to travel out of the country for the adoption of a 45 
child.  Employees requesting such leave shall submit written notice of their 46 
request. 47 
48 
 28 
12-7 Family and Medical Leave Act 1 
 2 
 All leave and benefit provisions of this Agreement will be counted towards the 3 
leave and benefit provision of the Family and Medical leave Act of 1993 where 4 
applicable.  FMLA leave and benefits will be applied for eligible employees if the 5 
contractual leave and benefits provide less than the FMLA. 6 
 7 
 8 
ARTICLE 13 9 
 10 
JUST CAUSE 11 
 12 
13-1 Dismissal Law - Teacher with Less Than Two Years Service 13 
 14 
 The dismissal procedures provided in the Education Law of New York State 15 
(Section 3031) shall apply to all teachers with less than two (2) years and one 16 
(1) day service in the District, except that the notice shall be ninety (90) days. 17 
 18 
 If the District is contemplating dismissal of a previously in-district tenured teacher 19 
who changes to a new tenure area and becomes a probationary teacher, the 20 
teacher will be subject to discipline or dismissal for incompetence pursuant to 21 
Education Law 3031.  For reasons other than incompetence, the discipline and 22 
dismissal procedures in 13-3 apply. 23 
 24 
13-2 Member Protection 25 
 26 
 No unit member shall be dismissed, disciplined, reprimanded, reduced in rank or 27 
compensation, or deprived of any professional advantage except for just cause. 28 
 29 
13-3 Dismissal Procedure for a Teacher with More Than Two Years Service 30 
 31 
 In the event the District is considering the dismissal of a unit member who has 32 
more than two (2) years and one (1) day service in the District it will provide at 33 
least one (1) written warning and will schedule a meeting among the immediate 34 
supervisor, the unit member and an Association representative of the member's 35 
choice, for the purpose of improving the unit member's performance in order to 36 
continue his/her employment.  This meeting shall be held not later than sixty (60) 37 
calendar days prior to the Superintendent's submission to the Board of a 38 
recommendation for dismissal.  This article shall only apply in cases of 39 
contemplated dismissal due to pedagogical incompetence. 40 
 41 
13-3-1  Following the conference described in 13-3, if the Superintendent determines 42 
that the unit member should be dismissed, he/she will give said unit member a 43 
written notice of his/her intention to make such a recommendation to the Board 44 
stating reasons supporting his/her recommendation.  This notice of intent to 45 
recommend dismissal shall be provided to the unit member no later than thirty 46 
(30) calendar days prior to the Superintendent’s submission to the Board of a 47 
recommendation for dismissal. 48 
49 
 29 
13-3-2  At least (15) calendar days prior to submission to the Board the unit member 1 
may request a hearing before the Board, at which hearing the Superintendent 2 
shall present the reasons and supporting evidence for his/her recommendation 3 
for dismissal; the unit member shall be given an opportunity to rebut the 4 
Superintendent’s case by cross examination of any witnesses and/or evidence 5 
presented by the Superintendent, and the presentation of his/her own witnesses 6 
and evidence; and during these proceedings the unit member may be 7 
represented by counsel of his/her choice. 8 
 9 
13-3-3  In the proceedings outlined in 13-3-2 above, the Association may at its option be 10 
represented as a party in interest, and at such time may present witnesses and 11 
evidence in support of its interests and shall have the right of cross examination 12 
of any witnesses and/or evidence presented by either the unit member or the 13 
Superintendent. 14 
 15 
13-3-4  The Board of Education shall render its decision in writing to the teacher and 16 
Superintendent within five (5) calendar days after the termination of the hearing.  17 
In its decision, the Board shall not be bound by the recommendation for 18 
dismissal sought by the Superintendent, but may, at its discretion, take such 19 
other lesser actions it deems in its judgment to be fair and equitable.  Should the 20 
Board concur in the Superintendent’s recommendation of dismissal, it will give 21 
the unit member no less than sixty (60) calendar days notice of such dismissal. 22 
 23 
13-3-5  Upon receipt of the Board's decision, the unit member may, within ten (10) 24 
calendar days, request submission to arbitration as provided in Article 16 of this 25 
agreement. 26 
 27 
 28 
ARTICLE 14 29 
 30 
SABBATICAL LEAVE 31 
 32 
14-1 Recommendation of Tenure Teachers for Leave 33 
 34 
 Tenured teachers may upon the recommendation of the Superintendent of 35 
Schools and with the approval of the Board be granted a leave of absence for 36 
professional improvement.  The decision of the Board shall be final.  No more 37 
than two (2%) percent of the total number of teachers shall be granted a 38 
sabbatical at any time, and no teacher shall have more than one (1) leave in any 39 
seven (7) year period. 40 
 41 
14-2 Procedure for Selection of Candidates 42 
 43 
 All applications must be submitted in writing to the Building Principal who shall 44 
forward the same to the Superintendent of Schools.  Said application should be 45 
submitted no later than February 1, preceding the school year in which the leave 46 
is to be taken.  The Board shall act upon the application at its first meeting in 47 
March of the preceding year or at its earliest opportunity.  Applications for 48 
sabbatical leave for the last half of the school year must be submitted by 49 
 30 
September 15 of the year under consideration.  Leaves shall begin on or about 1 
September 1 or February 1. 2 
 3 
 Unsuccessful applicants shall be notified in writing stating the reason(s) for their 4 
rejection.  Said notice shall be given at the same time successful applicants are 5 
notified. 6 
 7 
14-3 Conditions of Leave 8 
 9 
 Leaves may be granted for one (1) or one-half (1/2) year.  If the former, the 10 
applicant shall be paid fifty (50%) percent of his/her annual salary while on 11 
leave; the latter, full salary.  Salaries shall be paid at least once a month.  12 
Preference shall be given to requests for a full year's leave and to those 13 
teachers with seven (7) or more year's experience. 14 
 15 
 Teachers granted sabbatical leave must file with the Board a written agreement 16 
to remain in the service of the Hilton Central School District for a period of three 17 
years following said leave.  Should a teacher resign during this period, he/she 18 
must refund to the School District such proportion of his/her salary paid during 19 
his/her leave as the unexpired portion of three (3) years shall bear to said 20 
period. 21 
 22 
14-4 Salary and Tenure Rights 23 
 24 
 Teachers granted sabbatical leave shall remain on tenure and be granted all 25 
salary increments, adjustments and benefits, as though they were regularly 26 
employed during the period of the sabbatical. 27 
 28 
 29 
ARTICLE 15 30 
 31 
TEACHER FACILITIES 32 
 33 
15-1  Planning Room and Lounge 34 
 35 
 Each building shall have an appropriately furnished room reserved for the 36 
exclusive use of the staff as lounge/planning area and dining facility.  It is 37 
understood that these facilities shall not also house a copier.  The District will 38 
provide convenient access to refrigerators for staff in sufficient quantity for the 39 
number of staff members and building layout, as agreed to between the building 40 
administration and Association building level leadership. 41 
 42 
15-2 Desks 43 
 44 
 For each teacher regularly assigned to a school building, a desk or other 45 
equivalent facility for his/her personal use shall be provided as close to his/her 46 
station as practicable; provided, however, that such desk or equivalent facility 47 
may be temporarily used by the teacher using that particular station. 48 
49 
 31 
15-3 Parking 1 
 2 
 The District will provide adequate parking for teachers. 3 
 4 
15-4 Telephone 5 
 6 
 A telephone for the exclusive use of teachers shall be provided in a private area 7 
during the teacher workday in each building. 8 
 9 
 10 
ARTICLE 16 11 
 12 
GRIEVANCE PROCEDURE 13 
 14 
16-1 Introduction 15 
 16 
16-1-1 The establishment and maintenance of a harmonious and cooperative 17 
relationship between the Board and its teachers is essential to the operation of 18 
the schools.  All efforts should be made to resolve any area of dispute before it 19 
reaches the level of a grievance.  The resolution of a grievance at the earliest 20 
possible stage is encouraged.  It is the purpose of the grievance procedure to 21 
secure, at the lowest possible administrative level, equitable solutions to alleged 22 
grievances of teachers through procedures established under this Agreement 23 
which afford the District and its teachers an opportunity to dispose of their 24 
differences free from coercion, interference, restraint, discrimination or fear of 25 
reprisal. 26 
 27 
16-2 Definitions 28 
 29 
16-2-1 A grievance is a claim based upon an event or condition which affects the terms 30 
and conditions of employment of a teacher or group of teachers and/or dispute 31 
relative to the interpretation and administration of this Agreement or any 32 
subsequent agreement entered into pursuant to this Agreement. 33 
 34 
16-2-2 Supervisor shall mean any principal, assistant or vice-principal responsible for 35 
the area in which an alleged grievance arises except for the chief executive 36 
officer. 37 
 38 
16-2-3 The Chief Executive Officer is the Superintendent of Schools. 39 
 40 
16-2-4 Aggrieved Party shall mean the Association and/or any person or persons in the 41 
bargaining unit. 42 
 43 
16-2-5 The Grievance Committee shall be composed of teachers elected by the 44 
Association members of each building to represent the teachers under these 45 
grievance procedures. 46 
 47 
16-2-6 Teacher shall mean any bargaining unit member. 48 
49 
 32 
16-3 Administration 1 
 2 
16-3-1 A teacher shall have the right to be represented at any stage of the procedure by 3 
the Grievance Committee of the Association. 4 
 5 
16-3-2 Each party shall have access at reasonable times to all written statements and 6 
records pertaining to the grievance. 7 
 8 
16-3-3 All grievance hearings shall be confidential and all documents, communications 9 
and records dealing with the grievance shall be filed separately from the 10 
personnel files of the participants. 11 
 12 
16-3-4 All reasonable efforts will be made to avoid interruption of classroom activity and 13 
to avoid involvement of students in any phase of the grievance procedure. 14 
 15 
16-3-5 It shall be the responsibility of the Chief Executive Officer of the District to take 16 
such steps as may be necessary to give force and effect to these procedures.  17 
Each supervisor shall have the responsibility to consider promptly each 18 
grievance presented to him within the time specified in these procedures. 19 
 20 
16-3-6 Nothing contained herein will be construed as limiting the right of any Aggrieved 21 
Party to discuss the matter informally with the appropriate member of the 22 
administration and having the grievance informally adjusted, provided that the 23 
adjustment is not in violation of the terms of the Agreement.  In the event that 24 
any grievance is adjusted without formal determination, pursuant to this 25 
procedure while such adjustment shall be binding upon the aggrieved party and 26 
shall, in all respects, be final, said adjustment shall not create a precedent or 27 
ruling binding upon either of the parties to this agreement in future proceedings. 28 
 29 
16-3-7 Use of these procedures shall not be for the purpose of adding to, subtracting 30 
from, or altering in any way, any of the provisions of this Agreement. 31 
 32 
16-3-8 In the event a grievance is filed at such time that it cannot be processed through 33 
all the stages in this grievance procedure by the end of the school year, all 34 
reasonable efforts to solve the grievance shall be taken prior to the end of the 35 
school year or as soon thereafter as is practicable.  If the grievances cannot be 36 
resolved before the beginning of the next school year, the grievance proceeding 37 
will be continued at the beginning of the next school year. 38 
 39 
16-3-9 Failure at any stage of the grievance procedure to communicate a decision to 40 
the Aggrieved Party within the time limits specified shall permit the lodging of an 41 
appeal at the next stage of the procedure, provided that such appeal is made 42 
within the time limits that would have been in effect had the decision been 43 
communicated by the final day.  Before such action is taken, a good faith effort 44 
shall be made to contact all parties involved. 45 
 46 
16-3-10 A grievance shall be considered settled on the basis of the last decision 47 
rendered unless appealed to the next stage in these procedures within the time 48 
limits specified.  Time limits may be extended only by mutual agreement of both 49 
parties. 50 
51 
 33 
16-4 Stage 1 Supervisor 1 
 2 
 A teacher having a grievance shall reduce such grievance to writing and present 3 
it to the supervisor.  The supervisor shall meet with the teacher and/or a 4 
designated association representative of such teacher within five (5) school days 5 
of receipt of such grievance.  Such written grievance shall be on a grievance 6 
form provided by the Association (available in each building main office) setting 7 
forth the alleged facts on which the grievance is based, the specific provision(s) 8 
of this agreement involved (if applicable), the date such grievance occurred and 9 
the relief sought.  The grievance must be signed by the aggrieved party.  By the 10 
end of the fifth school day following the day the grievance was received by 11 
him/her, the supervisor shall render a decision thereon, in writing and present it 12 
in duplicate to the teacher. 13 
 14 
16-4-2 No alleged grievance shall be entertained and shall be deemed waived unless 15 
presented at the first available stage within thirty (30) school days after the 16 
aggrieved party knew or should have known of the act or condition on which the 17 
alleged grievance is based. 18 
 19 
16-4-3 For a grievance of district-wide matters, the Association may institute said 20 
grievance at Stage 2 if desired. 21 
 22 
16-5 Stage 2 - Chief Executive Officer 23 
 24 
16-5-1 If the Aggrieved Party is satisfied with the decision at Stage 1, the grievance will 25 
be considered settled. 26 
 27 
16-5-2 If the Aggrieved Party is not satisfied with the decision at Stage 1 and wishes to 28 
proceed further, the Aggrieved Party shall, within five (5) school days from the 29 
receipt of the Supervisor's written decision in Stage 1, present the grievance in 30 
writing to the Grievance Committee. 31 
 32 
16-5-3 If the Grievance Committee determines that the alleged grievance has merit, 33 
then it may file a written appeal of the decision with the Chief Executive Officer 34 
within ten (l0) school days after receipt of the written grievance.  If the Grievance 35 
Committee does not believe that the alleged grievance has merit, the Aggrieved 36 
Party may file a written appeal with the Chief Executive Officer independent of 37 
the Grievance Committee but must do so within five (5) school days from the 38 
date the decision of the Grievance Committee was received by the Aggrieved 39 
Party. 40 
 41 
16-5-4 Within ten (l0) school days after receipt of the appeal, the Chief Executive 42 
Officer shall have a hearing with the aggrieved party and a representative, if any.  43 
Such hearing shall be held after the regular school day unless it is mutually 44 
agreed by the parties to hold such hearing during the regular school day.  The 45 
time of the hearing shall be mutually agreeable to all parties concerned. 46 
 47 
16-5-5 By the end of the fifth school day following the day of the hearing, the Chief 48 
Executive Officer will render his decision thereon, in writing, and present it, in 49 
duplicate, to the Aggrieved Party. 50 
51 
 34 
16-6 Stage 3 – Arbitration 1 
 2 
16-6-1 It is understood and agreed that only a grievance involving the interpretation, 3 
application and administration of the provisions of this agreement may be 4 
appealed through this arbitration procedure.  On any matter involving the 5 
interpretation, application, or administration of any Federal and/or State law, the 6 
Aggrieved Party has the option of using the arbitration procedure or the review 7 
and appeal procedures provided by the law. 8 
 9 
16-6-2 If the Aggrieved Party and the Grievance Committee are satisfied with the 10 
decision at Stage 2, the grievance shall be considered settled. 11 
 12 
16-6-3 If the Aggrieved Party and Grievance Committee are dissatisfied with the 13 
decision in Stage 2 and believe the grievance to be meritorious, the Grievance 14 
Committee may file a request for a list of arbitrators with the AAA.  Only the 15 
Association's Grievance Committee can file for a list of arbitrators.  It is 16 
understood that only the Grievance Committee can take a matter to arbitration. 17 
 18 
16-6-4 A copy of the letter requesting such a list shall be submitted to the Chief 19 
Executive Officer.  Such request for arbitration must be filed within ten (10) 20 
school days of the receipt of the Chief Executive Officer’s decision at the third 21 
stage of this procedure. 22 
 23 
16-6-5 The decision of the arbitrator shall be final and binding upon all parties. 24 
 25 
16-6-6 The costs for the services of the arbitrator, including expenses, if any, shall be 26 
shared equally by the parties. 27 
 28 
16-6-7 Teachers involved in arbitration hearings held during the regular school day shall 29 
be released with full pay.  If the grievance is supported by the Association, the 30 
Association shall pay the per diem cost of any substitute teachers required to 31 
provide such release time. 32 
16-6-8 The cost or fees of any person(s), whether employees of the District or not, 33 
called as a witness or used to represent any interested party shall be borne by 34 
the party calling or employing such person. 35 
 36 
 37 
ARTICLE 17 38 
 39 
INSURANCE AND ANNUITIES 40 
 41 
17-1 Health Insurance 42 
 43 
 The District in mutual agreement with the Association may provide new or 44 
different health insurance carriers and/or health insurance plans/programs in the 45 
event any of the current health insurance carrier(s) and/or plans/programs are 46 
discontinued, or in the event of a change in the third-party administrator. 47 
 48 
 Currently, the District will make available to employees the following health care 49 
coverage options: RASHP I (Blue Cross/Blue Shield/Blue Million) and RASHP II, 50 
 35 
currently known as Blue Point 2 products.  The District will offer all products 1 
available through the RASHP II consortium which currently include Blue Point 2 2 
Extended, Select, and Value. 3 
 4 
 The District will pay the dollar equivalent of 90% of the Blue Point 2 Select 5 
Premium.  Employees enrolling in a more costly plan will pay 100% of the 6 
additional premium expense for the coverage.  Employees enrolling in a less 7 
costly plan shall still be entitled to the applicable dollar equivalent of the Blue 8 
Point 2 Select premium up to 100% of the cost of the plan paid for by the 9 
District. 10 
 11 
 The District will allow one group contract per family unit.  Exceptions shall be 12 
circumstances that qualify under the provisions of TEFRA/DEFRA. 13 
 14 
 The effective date for the new contribution rates will be January 1, 2008. 15 
 16 
17-2 Major Medical Plan 17 
 18 
 The District will make available to the employees a plan mutually agreed upon 19 
by the Association and the District.  The plan should include all coverage 20 
outlined in the 1987-88 program.  The District will pay 80% of the premium of 21 
this plan for the 2007-08 and 2008-09 school years, 75% for the 2009-10 school 22 
year, 70% for the 2010-11 school year and 65% for the 2011-12 school year.   23 
 24 
 The effective date for the new contribution rates will be January 1, 2008. 25 
 26 
17-3 Coverage for Retirees 27 
 28 
 The District shall provide post-retirement medical insurance to employees 29 
retiring with a District contribution of 65% of the cost of the health plan selected.  30 
For those employees who retire with twenty (20) or more years of service, the 31 
District contribution shall be 70%.   32 
 33 
 Members retiring after June 15, 2004, who do not elect coverage at the time of 34 
retirement shall be eligible for such coverage at any time during the period of 35 
their retirement.  The benefits will commence on the date such benefits are 36 
elected after retirement from the District. 37 
 38 
 Eligibility shall be based on the following: 39 
 40 
 Ten (10) years of full-time experience in the District. 41 
 Retirement from the District. 42 
 The period of coverage shall be ten (10) years plus one (1) additional year 43 
for each two (2) years of service over ten (10) years. 44 
 Upon reaching eligibility for Medicare benefits, the District contribution shall 45 
be limited to the percentage eligibility previously determined at retirement of 46 
the cost of the Medicare/Blue Choice Plan, or its successor, offered by the 47 
District. 48 
 Upon expiration of the District contribution to post-retirement health 49 
insurance, the retiree may continue their membership in the hospital, 50 
 36 
surgical and major medical coverage.  The retiree shall pay one hundred 1 
percent (100%) of the premium; said quarterly premium to be paid at least 2 
one (1) month in advance; failure to promptly remit shall result in a forfeiture 3 
of the coverage, subject to the requirements of COBRA. 4 
 If the death of a retired member occurs before the district provided health 5 
benefit expires, the remaining benefit will be provided to the surviving 6 
spouse at half (50%) of the total premium rate as the retiree was paying.  7 
This benefit is effective for unit members that retire effective at the end of 8 
the 2004-05 school year and will end when this contract expires.  9 
 10 
 Portability of Employer Post-Retirement Health Contribution 11 
 12 
 Portability will be allowed on a reimbursement basis for the purchase of 13 
another insurance product in another geographic area.  Reimbursement will be 14 
limited to the extent of the District contribution to which the retiree would have 15 
otherwise been entitled to for the Rochester Area School Health Plan, or 16 
Medicare Blue Choice Plan, based upon the retirement coverage percentage in 17 
Article 17-3.  The retiree must submit evidence of payment to the District no 18 
more than twice per year (reimbursement dates to be established by the 19 
District) in order to receive reimbursement. 20 
 21 
17-4 Tax Sheltered Annuity Program 22 
 23 
 The District will provide the opportunity to participate in an appropriate tax 24 
sheltered program, as defined under Internal Revenue Code Section 403(b).  25 
Eligible plan sponsors shall be mutually determined.  Payments to such 26 
companies will be made following each pay period. 27 
 28 
17-5 Dental Insurance Plan 29 
 30 
 The District agrees to maintain a dental insurance plan for bargaining unit 31 
members. This dental plan shall continue to have the reimbursement 32 
percentages and deductibles as existed as of June 30, 2000.  Covered 33 
treatments under the plan shall be based on the Schedule of Usual and 34 
Customary Allowances (UCR Schedule) that is used by the dental insurance 35 
plan offered by Excellus Blue Cross Blue Shield (presently known as Smile 36 
Saver).  The District will pay 90% of the premiums of this plan for all full-time 37 
employees.  Participation in the dental insurance plan shall be mandatory for 38 
all full-time employees, unless they can present evidence of existing coverage 39 
under a comparable or superior product acquired from another source outside 40 
of the Hilton Group Plans.  Additionally, there shall be a limit of one group 41 
dental contract per family unit employed by the District. Benefits shall be as 42 
defined in Appendix C. 43 
44 
 37 
17-6 Prescription Drug Plan 1 
 2 
 The District will make available to the unit members a prescription drug rider 3 
within the health care plans offered in Article 17-1. 4 
 5 
17-7 Vision Care Plan 6 
 7 
 The District will make available to bargaining unit members a Vision Care Plan 8 
at the ratio of 90% employer - 10% employee for the cost of the premium. 9 
 10 
17-8 District Health Insurance Committee 11 
 12 
 The Association will participate in the District Health Insurance Committee.  13 
The Association President shall designate two members to participate on the 14 
Committee.  Other members of the Committee will include 2 representatives 15 
each from the Hilton Central School Employees Association, the Hilton Central 16 
School Food Service Association, and the Hilton Central School Administrators 17 
Association, along with the Assistant Superintendent for Business Operations 18 
and the Assistant Superintendent for Human Resources.  The purpose of the 19 
committee shall include the annual review of all existing health care programs. 20 
 21 
17-9-1 Section 125 Plan 22 
 23 
 The District agrees to make available a plan qualified under Internal Revenue 24 
Code Section 125.  Under the plan, employees may voluntarily elect reductions 25 
in their taxable salary for purposes of eligibility for reimbursement of qualifying 26 
medical costs, including employee shares of health insurance premiums, and 27 
dependent care.  Reimbursements shall be limited to the amount of reduction 28 
in taxable salary elected by the employee.  Participation limits shall be defined 29 
under the Internal Revenue Code. 30 
 31 
17-9-2  OPT OUT 32 
 33 
 As an inducement to employees who have access to health care outside of the 34 
group health insurance plans offered by the District, the district shall pay an 35 
annual incentive to employees who elect not to accept District coverage.  This 36 
amount shall be equal to 20% of the cost of the Blue Point II Family Select 37 
Plan.  If two unit members are married, only one unit member may take the 38 
health insurance and the other unit member will receive  75% of the opt out.  39 
This amount may be placed in an employee’s Section 105 account as 40 
described in Article 17-10. 41 
 42 
 The new opt out benefit will be effective as of July 1, 2008. 43 
 44 
17-10  Section 105 Accounts 45 
 46 
 The District shall offer a 105 Plan that incorporates the following attributes: 47 
 48 
a) The Plan shall be organized under Section 501(c)(9) of the Internal Revenue 49 
Code. 50 
 38 
b) Employer contribution will be seven hundred seventy-five dollars ($775) 1 
annually for the 2007-08, 2008-09 and 2009-10 school years. During the 2 
2010-11 and 2011-12 school years, the contribution will be eight hundred fifty 3 
dollars ($850) annually.  4 
 5 
c) Eligible members shall be defined as employees enrolled in one of the 6 
District’s Health Insurance Plans.  Contribution amounts for the 2007-08 7 
school year will be pro-rated for new benefit recipients. 8 
 9 
d) Said Employer contribution shall be available for employee use for qualifying 10 
health reimbursements as defined in the plan. 11 
 12 
e) Unused funds shall be credited with interest earned and carried over to 13 
subsequent years. 14 
 15 
f) Benefits shall continue to be paid for a terminated employee for qualified 16 
expenses until an employee’s credit balance is exhausted. 17 
 18 
g) New employees hired after the beginning of a plan’s fiscal year shall be 19 
entitled to a pro-rated employer contribution during the year in which they are 20 
hired. 21 
 22 
h) The Section 105 Plan agreement shall have the limitation for medical 23 
insurance premium lifted for post-retirement purposes only. 24 
 25 
 26 
ARTICLE 18 27 
 28 
COMPENSATION 29 
 30 
18-1 Salary Schedules 31 
 32 
18-1-1 Teachers shall be paid pursuant to and consistent with the Salary Schedule for 33 
each of the years 2007-08, 2008-09, 2009-2010, 2010-2011, and 2011-2012 as 34 
set forth in Appendix A.  (Appendix A: the 2007-08 and 2008-09 school year 35 
salary increases will reflect a nine-hundred dollar ($900) plus 2.2% per pay level 36 
salary increase above the prior year schedule.  The 2009-10, 2010-11, and 37 
2011-12 school years’ salary increase will reflect a 4.25% salary increase at 38 
each level.) 39 
 40 
18-1-2 Teachers against whom charges have been preferred under Education Law 41 
Section 3020-a shall be ineligible for any increases in compensation due under 42 
Article 18-1-1 while charges are pending.  In the event that the results of a 43 
Section 3020-a hearing acquits the teacher of the charges brought by the 44 
District, the teachers shall be given retroactive credit on the salary schedule for 45 
any foregone increase to which the teacher would have otherwise been entitled. 46 
 47 
18-1-3   The 2007-08 school year pay increases will be retroactive to July 1, 2007. 48 
49 
 39 
18-2 Other Compensation 1 
 2 
18-2-1 Unit members who have or receive a Master's Degree shall be paid accordingly: 3 
 4 
 5 
  6 
 7 
 8 
 9 
 10 
 11 
 12 
 The 2007-08 school year pay increases will be retroactive to July 1, 2007 and 13 
is subject to timely submission as defined in Article 18-2-4. 14 
 15 
18-2-2 Compensation for graduate hours and in-service will be as described below. 16 
 17 
18-2-2-a   Compensation for Graduate Courses 18 
 19 
 Teachers shall be compensated for graduate work at a rate listed in the 20 
following chart.   21 
 22 
 23 
 24 
 25 
 26 
 27 
 28 
 29 
 30 
 31 
18-2-2-b   Compensation for In-Service Courses 32 
 33 
 Teacher shall be compensated for in-service work at a rate of $79.50 per credit 34 
hour for each year of the contract.    One (1) credit of in-service credit is 35 
defined by 15 hours of coursework.   36 
 Another option of compensation will be to pay the unit member the teacher 37 
training rate of pay for each classroom hour of work.  This amount will not be 38 
added to the base pay. 39 
 40 
 Members who apply and are approved to take in-service education courses 41 
may request that expenses for such courses be paid in lieu of salary credit.   42 
 43 
18-2-2-c   Approval Process 44 
 45 
 The first thirty (30) hours of graduate and in-service work directly related to 46 
their teaching assignment shall not require the Superintendent’s prior approval.   47 
Other hours shall require the Superintendent’s prior approval.  Compensation 48 
for in-service hours may be granted for coursework that is part of the teacher’s 49 
School Year MA/MS other than Reading MA/MS in Reading 
2007-08 $1,550 $1,800 
2008-09 $1,600 $1,800 
2009-10 $1,650 $1,800 
2010-11 $1,700 $1,800 
2011-12 $1,800 $1,800 
School Year Compensation per Graduate Hour 
2007-08 $82.50  
2008-09 $85.39 
2009-10 $88.38 
2010-11 $91.47 
2011-12 $94.67 
 40 
175 hour professional development plan necessary to maintain professional 1 
certification.  2 
 3 
18-2-2-d The 2007-08 school year pay increases will be retroactive to July 1, 2007 and 4 
are subject to timely submission as defined in Article 18-2-4. 5 
 6 
18-2-3 Any graduate work or in-service work required by the District shall be credited 7 
on the salary schedule at the approved rate, and shall not be counted against 8 
the total as stated in 18-2-2. Tuition for such required courses shall be borne 9 
by the District. 10 
 11 
18-2-4 Each teacher shall notify the Superintendent of Schools of the graduate hours, 12 
in-service courses or Master's Degree earned in order to receive credit and 13 
payment of said graduate hours, in-service training or Master's Degree (Form 14 
9).  Notification must be given by October 15 of the school year to receive 15 
credit and payment of said graduate hours beginning on or about December 15 16 
of that same school year.  Notification must be given by June 1 of the school 17 
year to receive credit and payment of said graduate hours beginning in 18 
September of the subsequent school year. 19 
 20 
18-2-5 Teacher Leadership 21 
 22 
18-2-5-a  Program Coordinators 23 
 24 
 The position of program coordinator shall exist for the following academic 25 
areas, pursuant to the job descriptions mutually agreed upon by the 26 
Association and the District:  7-12 English Language Arts (ELA), 7-12 Math, 7-27 
12 Science, 7-12 Social Studies, 7-12 Language Other Than English (LOTE), 28 
7-12 Business/Technology/Family and Consumer Science (FACS), K-12 29 
Physical Education & Health, K-12 Music, and K-12 Art.  Program Coordinators 30 
will receive .4 FTE release time and shall be excused from supervisory 31 
assignments. 32 
 33 
 Program Coordinators will be appointed to three year terms, shall be evaluated 34 
annually by the Assistant Superintendent for Instruction and their respective 35 
building principal or designee, and will receive an annual stipend of $5,935 for 36 
the 2007-08, 2008-09, and 2009-10 school years.  The annual stipend 37 
increases to $6,170 for the 2010-11 and 2011-12 school years. 38 
 39 
Program Coordinators shall be eligible for additional stipends for continuous 40 
service as a PC, as follows: 41 
 42 
Years of Service Compensation 
3 years or less $0 
More than 3 up to 6 years $100 
More than 6 up to 9 years $150 
More than 9 years $200 
 43 
18-2-5-b Elementary and Middle School Content Area Leaders and Secondary 44 
Curriculum Liaisons 45 
 41 
 The position of Elementary Content Area Leader shall exist for the following 1 
academic areas, pursuant to the job descriptions mutually agreed upon by the 2 
Association and the District:  Math, ELA, Science, and Social Studies.  3 
Elementary Content Area Leaders shall not receive release time from their 4 
scheduled assignments. 5 
 6 
 The position of Secondary Curriculum Liaison shall exist for the following 7 
academic areas, pursuant to the job descriptions mutually agreed upon by the 8 
Association and the District:  Math, ELA, Science, and Social Studies, 9 
Secondary Curriculum Liaison shall not receive any release time from their 10 
scheduled assignments, but shall be relieved of their supervisory duty.  For the 11 
duration of the agreement, compensation for these positions shall be as 12 
follows: 13 
 14 
# of Teachers 
Supported 
2007-08 2008-09 2009-10 2010-11 2011-12 
 10 or less $1,615 $1,672 $1,731 $1,792 $1,855 
 11-25 $2,153 $2,228 $2,306 $2,387 $2,471 
 26-50 $2,691 $2,785 $2,882 $2,983 $3,087 
 Over 50 $3,229 $3,342 $3,459 $3,580 $3,705 
 15 
 The 2007-08 school year rates will be effective July 1, 2007. 16 
 17 
18-2-5-c Middle School Team Leaders  18 
 19 
 The District will recognize Middle School Team Leaders for the duration of the 20 
contract.  The positions shall exist, pursuant to the job descriptions agreed 21 
upon by the Association and the District.  Compensation for the Middle School 22 
Team Leader shall be as follows: 23 
 24 
 25 
  26 
 27 
 28 
 29 
 30 
 31 
 32 
 The 2007-08 school year rates will be effective July 1, 2007. 33 
 34 
18-2-5-d   School Improvement Team (SIT) Facilitator 35 
 36 
 The District has the discretion to appoint School Improvement Team (SIT) 37 
Facilitator(s) annually for each school team.  If the District exercises the right to 38 
appoint a SIT Facilitator, compensation will be as follows: 39 
School Year Middle School Team Leader 
2007-08 $518 
2008-09 $536 
2009-10 $555 
2010-11 $574 
2011-12 $594 
 42 
 1 
 2 
 3 
 4 
 5 
 6 
 7 
18-2-6 Rates for school-sanctioned events shall be as follows:  8 
 9 
Position 2007-08 2008-09 2009-10 2010-11 2011-12 
Head Chaperone $73.00 $76.00 $79.00 $82.00 $85.00 
Chaperone $46.00 $48.00 $50.00 $52.00 $54.00 
Announcer $67.00 $69.00 $71.00 $73.00 $76.00 
Scorekeeper $67.00 $69.00 $71.00 $73.00 $76.00 
Ticket Sellers $67.00 $69.00 $71.00 $73.00 $76.00 
Timer $67.00 $69.00 $71.00 $73.00 $76.00 
 10 
 The rate of pay for the Head Chaperone and Chaperones is based on a 11 
minimum per event (up to 3 hours).  Additional pay for above 3 hours will be 12 
paid on 15 minute increments based upon their hourly rate of pay.  The stipend 13 
for Announcers, Scorekeepers, Ticket Sellers, and Timers are fixed amounts 14 
that are paid by event. 15 
 16 
 If teachers are available and desire to hold these positions, they shall have 17 
preference. 18 
 19 
 The new rates will be effective January 1, 2008. 20 
 21 
18-2-7 Professional Rates 22 
 23 
 Compensation for work outside of the normal work day / work year, including 24 
curriculum writing, Summer School, Academic Intervention Services, etc. shall 25 
be compensated using the applicable rate as defined below.  The Maximum 26 
Professional Rate shall be used for teacher work with students, including 27 
Summer School and Academic Intervention Services, and shall be 28 
compensated at an hourly rate equal to 1/1000
th
 of the Step 1 salary for the 29 
contract year.  The Curriculum Rate shall be defined as work involving use of 30 
teacher professional skills and experience that does not involve contact with 31 
students. The Curriculum Rate shall be calculated as 80% of the Maximum 32 
Professional Rate.  The New Teacher Training rate shall be paid for work 33 
described in Article 7-1-3.  It shall be calculated as 60% of the Maximum 34 
Professional Rate.  Tutoring by certificated teachers compensated on the step 35 
schedule shall be paid at the Maximum Professional Rate.  For the school 36 
years specified in the table below, compensation shall be as follows: 37 
 38 
Type of Pay 2007-08 2008-09 2009-10 2010-11 2011-12 
Maximum Professional Rate $35.50 $35.75 $36.00 $36.20 $36.40 
Curriculum Rate $28.25 $29.00 $29.85 $30.65 $31.40 
New Teacher Training Rate $22.25 $22.25 $22.25 $22.25 $22.25 
Cafeteria Monitor $19.25 $19.25 $19.25 $19.25 $19.25 
School Year Compensation for SIT Facilitator 
2007-08 $840 
2008-09 $840 
2009-10 $840 
2010-11 $870 
2011-12 $900 
 43 
  1 
The new rates will be effective January 1, 2008. 2 
 3 
18-2-8 Extracurricular activities and interscholastic sports shall be compensated 4 
pursuant to and consistent with the schedules set forth in the Appendices B 5 
and D.  Coaches who were paid at a higher level prior to reclassifying the 6 
coaching positions (Boy’s Basketball Grades 7 and 8, Girl’s Basketball Grades 7 
7 and 8, Grade 7/8 Modified B Track, and Freshman Football) will remain at the 8 
higher level of pay as long as they remain in the position without interruption.   9 
Any teacher not meeting the current NCLB defined requirements for “highly 10 
qualified” teachers by way of documented proof to the Assistant 11 
Superintendent for Human Resources beginning with their second year of 12 
employment in Hilton shall not be considered eligible to hold or participate in 13 
extracurricular advisorships or coaching positions that receive a paid stipend.  14 
Exceptions to this may be granted by the Superintendent in appropriate 15 
circumstances.  All activities shall be classified according to their organization 16 
types and their activity levels described in the Appendices B and C 17 
(Compensation will be computed at 3.5% increase for 2007-08, 2008-09, and 18 
2009-10).   The compensation for 2010-11 and 2011-12 shall be reviewed by a 19 
joint committee of the District and the Association at the conclusion of the 20 
2008-09 contract year with no less than 2.5% increase applied if the committee 21 
cannot come to an agreement. 22 
 23 
 The 2007-08 school year rates will be effective retroactive to July 1, 2007. 24 
 25 
18-2-9 The Association President or his/her designee and the Superintendent of 26 
Schools or his/her designee will determine remuneration for the supervision of 27 
extracurricular activities, consistent with terms and conditions of the contract.  28 
All proposals for new stipend activities shall include the classification of the 29 
activity as provided in Appendix B, along with a job description for the 30 
advisor(s). 31 
 32 
18-2-10 Music teachers who participate in District approved Monroe County or 33 
NYSSMA Festivals outside the workday shall be paid in accordance with Article 34 
18-2-6 for Chaperones. 35 
 36 
18-2-11 Coaches whose teams participate in post-sectional play shall be compensated 37 
according to Appendix D. 38 
 39 
18-2-12 Teachers acting as International Baccalaureate Essay Mentor/Reviewers shall 40 
be paid a stipend of $25 for each 1st year IB student for whom they act in this 41 
capacity and $75 for each 2nd year IB student for whom they act in this 42 
capacity. 43 
 44 
18-2-13 For the duration of this contract, the District will encourage teachers to use 45 
technology as a means of improving communication and student learning as 46 
described in the District’s Strategic Plan with an emphasis on the Instructional 47 
Framework.  The District will make available certain opportunities for teachers 48 
to integrate instructional technology for the purpose of improving student 49 
learning and student use of instructional technology.  The criteria will be 50 
developed annually by the Staff Development Advisory Council (SDAC) or its’ 51 
 44 
successor, and articulated during September of each school year through the 1 
Office of Instruction.  Teachers may not repeat a project and may not apply for 2 
more than one project annually. For the 2007-08, 2008-09, 2009-10 school 3 
years, completion of the work will pay a stipend of $300.  For the 2010-11 and 4 
2011-12 school years, the stipend will be $315. 5 
 6 
18-2-14 During the 2007-08, 2008-09, and 2009-10 school years, teachers serving as 7 
mentor teachers shall be compensated at the rate of $1,025 per year for work 8 
done with one mentee, and $1,525 for work done with two mentees.  For the 9 
2010-11 and 2011-12 school years the stipend will increase to $1,125 per year 10 
for one mentee and $1,625 for 2 mentees.  Included in this compensation is 11 
the requirement for new mentors to participate in staff development during the 12 
summer period prior to commencement of a mentoring assignment.  In 13 
addition, mentor teachers will be expected to participate in new staff orientation 14 
with their assigned mentee(s).  Mentoring shall occur in accordance with the 15 
District’s Teacher Mentoring Program contained in Appendix E. 16 
 17 
18-2-15 Additional Coordinator Stipends 18 
 19 
 The District has the discretion to appoint and compensate for the additional 20 
positions.  If the District exercises the right to appoint the additional positions, 21 
compensation will be as follows: 22 
 23 
Position 2007-08 2008-09 2009-10 2010-11 2011-12 
Secondary Testing Coordinator (GR 7-12) $6,820 $6,820 $6,820 $6,820 $6,820 
Alternative Education Coordinator $2,500 $2,500 $2,500 $2,500 $2,500 
 24 
18-2-16 Auxiliary Music Stipends 25 
 26 
 The District has the discretion to appoint and compensate additional auxiliary 27 
music stipends for marching band, musicals, and drumlines.  The advisors for 28 
each activity will make recommendations to their supervisor including the 29 
number of auxiliary positions, the title of each position, and the amount of 30 
compensation.  After endorsing the request, the supervisor will forward the 31 
recommendations to the Office of Human Resources for final approval prior to 32 
the start of the activity. 33 
 34 
 35 
18-3 Payment for Prior Experience 36 
 37 
 Upon initial hiring for a full time position that is not encumbered, a teacher who 38 
has prior public school teaching experience shall be placed on the salary 39 
schedule, and may be granted full credit for up to five (5) years.  Other credit 40 
given will be at the discretion of the Superintendent. 41 
 42 
18-4 Retirement Incentive 43 
 44 
18-4-1 Eligibility 45 
 46 
a)  Ten (10) years full-time experience in the District. 47 
 48 
 45 
b) Submit irrevocable written retirement-resignation to Board during the 1 
month of January to be effective at the end of the school year. 2 
 3 
c) Retirement to occur no sooner than the first full year of eligibility for 4 
retirement (currently age 55 for all tiers) under the applicable tier of the 5 
New York State Teachers Retirement System.  Tier 2, 3 or 4 members who 6 
wish to retire with a penalty are eligible for the retirement incentive.  (i.e. A 7 
Tier 4 member, who may retire after reaching age 55, but is subject to a 8 
reduction in benefits until they either attain thirty years of service or age 62, 9 
is eligible to receive the retirement incentive any year between age 55 and 10 
the year in which their retirement benefits are no longer subject to 11 
reduction) 12 
 13 
18-4-2 Benefit 14 
 15 
a)  Teachers who meet the eligibility requirements of 18-4-1 and who retire at 16 
the end of the school year shall receive $20,000. Any teacher working 17 
beyond the eligibility requirements of 18-4-1 are not entitled to receive the 18 
benefit. 19 
 20 
b)  Payment of benefit to be a direct payment to a qualifying 403-b plan that is 21 
authorized to receive post-employment 403(b) contributions, at the rate of 22 
50% of the benefit in July of the year immediately following the retirement, 23 
and 50% of the benefit in July of the succeeding year. 24 
 25 
18-5 Payment for Unused Sick Days 26 
 27 
18-5-1 Eligibility 28 
 29 
a) Ten (10) years full-time experience in the District. 30 
 31 
b)  Submit irrevocable written retirement-resignation to District during the 32 
month of January to be effective at the end of the school year. 33 
 34 
c) Be eligible to retire under the applicable tier of the New York State 35 
Teachers Retirement System. 36 
 37 
18-5-2 Unit members who meet the eligibility requirements of 18-5-1 and who retire-38 
resign at the end of the school year shall receive $50 per day for each 39 
accumulated sick day (maximum 220 days), plus $50 per day for up to an 40 
additional 80 sick days that were lost due to limitations on maximum 41 
accumulation during the teacher’s working career. 42 
 43 
18-5-3 Payment for sick days shall be made directly to the teacher’s 403(b) plan, in 44 
the same manner and timetable as the retirement incentive in Article 18-4-2b. 45 
 46 
 47 
 48 
 49 
 50 
 46 
18-6 Summer School 1 
 2 
18-6-1 Unit members who meet the certification requirements and possess the 3 
necessary qualifications shall be given priority over other teachers in filling 4 
summer school teaching positions. 5 
 6 
18-6-2 The administrator responsible for the program shall determine recommended 7 
appointments to summer school teaching positions.  Specific qualifications for 8 
the teaching positions will be the basis for selection.  In the event that two or 9 
more applicants are equally qualified, as determined by the responsible 10 
program administrator, seniority shall be the determining factor. 11 
18-6-3 All summer school teaching openings shall be posted according to Article 5-2-3 12 
and announced in all district schools so that qualified personnel may apply and 13 
receive consideration. 14 
18-6-4 Remuneration for summer school teachers shall be on an hourly basis at the 15 
maximum professional rate as defined in Article 18-2-7. 16 
 17 
18-6-5 Summer school teachers will be compensated for no more that one (1) 18 
approved absence due to extenuating circumstances. 19 
 20 
18-6-6 Summer school teachers will be guaranteed $300 for preparation time per 21 
course taught. 22 
 23 
ARTICLE 19 24 
 25 
MISCELLANEOUS 26 
 27 
19-1 LEGISLATIVE APPROVAL 28 
 29 
 IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF 30 
THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 31 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 32 
ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE 33 
UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 34 
 35 
19-2 Savings Clause 36 
 37 
 If any provision of this Agreement or any application of the Agreement to any 38 
teacher or group of teachers shall be found contrary to law, then such provision 39 
or application shall not be deemed valid and subsisting except to the extent 40 
permitted by law, but all other provisions or applications shall continue in full 41 
force and effect. 42 
 43 
19-3 Future Negotiations 44 
 45 
 The parties to this Agreement shall furnish to each other upon reasonable 46 
request, available information that the other may deem necessary during future 47 
negotiations. 48 
 49 
 50 
 47 
19-4 Teacher Professional Development Programs 1 
 2 
19-4-1 The District and the Association agree that the following concepts shall be 3 
included in any teacher professional development program in the District: 4 
 5 
a) Teacher participation will be as defined by the Commissioner’s Regulations. 6 
 7 
b) Any costs should not have to be borne by teachers. 8 
 9 
c) Participation by individual teachers in any aspect of the program shall be on 10 
a voluntary basis only, with the exception of probationary teacher staff 11 
development requirements. 12 
19-4-2 Tuition waivers given to teachers are the property of the teacher and may be 13 
given to any certificated employee of the District in the event that said teacher 14 
will not be using the waiver. 15 
 16 
19-5 Coaches' Agreement 17 
 18 
19-5-1 All coaches who are teachers in the District will be given a one (1) year contract 19 
to be reviewed at the end of each season. 20 
 21 
a) If given a satisfactory or outstanding rating, the coach is retained for the 22 
following year.  23 
 24 
b) If given a poor rating (unacceptable) in any given year, the contract will be 25 
broken and the position may be posted. 26 
 27 
c) If given a fair rating (needs improvement) the coach is considered to be on 28 
probation next year.  If the coach does not improve to a satisfactory rating 29 
in the probationary year, the contract may be broken and the position may 30 
be posted. 31 
 32 
19-5-2 This section shall be subject to Article 16. 33 
 34 
19-6 Part-time Teachers 35 
 36 
 Unless otherwise stated, part-time teachers who are prorated at less than one-37 
half time shall have benefits prorated accordingly. 38 
 39 
19-7 Non-Resident Tuition Wavier 40 
 41 
 Teachers who reside outside the district and choose to have their children 42 
educated in the Hilton Central Schools will not be charged tuition.  The district 43 
will not provide transportation. This privilege may be revoked in the event that 44 
circumstances warrant revocation of the student’s admission to the District. 45 
 46 
19-8 Professional Management Committee 47 
 48 
 The Association and the District will continue to meet as a Professional 49 
Management Committee in an attempt to increase communication and to reduce 50 
 48 
possible labor disputes.  The committee will be comprised of equal senior 1 
leadership from the District which includes the Superintendent of Schools, and 2 
Assistant Superintendents and equal senior leadership from the Association 3 
which includes the Association President and other members. 4 
 5 
 The committee will discuss areas of concern needing clarification and attempt to 6 
resolve matters under question.  Others would be invited when necessary, i.e. 7 
classroom teachers affected and Building Principal.  This committee will not 8 
attempt to preempt the negotiated collective bargaining agreement or 9 
negotiations. 10 
11 
 49 
ARTICLE 20 1 
 2 
EFFECTIVE DATE AND TERM 3 
 4 
20-1 Effective Date of Agreement 5 
 6 
 This Agreement shall be effective July 1, 2007, and continue in full force and 7 
effect until midnight, June 30, 2012, and from year to year thereafter unless on 8 
or before February 15, but no sooner than January 1, prior to the expiration date, 9 
either party shall request in writing to the other party that negotiations be 10 
opened.  The first negotiating session will be held as close as possible to 11 
February 15. 12 
 13 
20-2 Signing of Contract 14 
 15 
 IN WITNESS WHEREOF, the parties hereto have hereunder set their hands 16 
and seal this June 16, 2008. 17 
 18 
 19 
 20 
David Dimbleby    Robert Phillips 21 
Superintendent of Schools   President 22 
Hilton Central School District  Hilton Central School Teachers' Association 23 
 24 
 25 
 26 
 27 
 28 
 29 
 30 
 31 
 32 
 33 
 34 
 35 
 36 
 37 
 38 
 39 
 40 
 41 
 42 
 43 
  44 
 45 
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Appendix A 
Salary Schedule 
 
STEP 2007-08 BASE 2008-09 BASE 2009-10 BASE 2010-11 BASE 2011-12 BASE 
1 $34,100 $34,700 $35,300 $35,900 $36,500 
2 $35,055 $35,770 $36,175 $36,800 $37,426 
3 $35,889 $36,746 $37,290 $37,712 $38,364 
4 $36,735 $37,598 $38,307 $38,875 $39,315 
5 $37,575 $38,463 $39,196 $39,935 $40,527 
6 $38,393 $39,321 $40,097 $40,862 $41,633 
7 $39,189 $40,158 $40,992 $41,802 $42,598 
8 $39,915 $40,971 $41,865 $42,735 $43,578 
9 $40,829 $41,713 $42,712 $43,644 $44,551 
10 $41,875 $42,647 $43,486 $44,527 $45,499 
11 $43,135 $43,716 $44,459 $45,334 $46,419 
12 $44,222 $45,003 $45,574 $46,349 $47,261 
13 $45,703 $46,115 $46,916 $47,511 $48,319 
14 $47,233 $47,628 $48,074 $48,910 $49,531 
15 $48,818 $49,192 $49,652 $50,118 $50,989 
16 $50,459 $50,812 $51,282 $51,762 $52,248 
17 $52,158 $52,489 $52,971 $53,462 $53,962 
18 $53,915 $54,225 $54,720 $55,222 $55,734 
19 $55,733 $56,021 $56,530 $57,045 $57,569 
20 $57,617 $57,879 $58,401 $58,932 $59,470 
21 $59,563 $59,805 $60,338 $60,883 $61,437 
22 $61,580 $61,793 $62,346 $62,903 $63,471 
23 $63,488 $63,854 $64,420 $64,996 $65,576 
24 $65,457 $65,804 $66,568 $67,157 $67,758 
25 $67,491 $67,817 $68,601 $69,397 $70,012 
26 $69,588 $69,895 $70,699 $71,516 $72,346 
27 $71,752 $72,039 $72,866 $73,704 $74,556 
28 $73,987 $74,250 $75,100 $75,963 $76,836 
 
 
2007-08 Off Step 2006-07 Salary + $900 +2.2% 
2008-09 Off Step 2007-08 Salary + $900 + 2.2% 
2009-10 Off Step 2008-09 Salary + 4.25% 
2010-11 Off Step 2009-10 Salary + 4.25% 
2011-12 Off Step 2010-11 Salary + 4.25% 
 
  
51 
Appendix B 
Extracurricular Activities  
 
 
Teachers shall be compensated for the additional duties associated with serving as 
advisors for extracurricular activities as agreed upon by the District and the Association.  
It is intended that the compensation provided for the various activities account for 
differences in levels of responsibility and time commitment on the part of the advisor.  
Therefore, all activities shall be classified based on the organization type, and further 
classified according to the level of time commitment required.  These classifications are 
as follows: 
 
Organization Types 
 
Intramural/Clubs – Organized activities involving a common area of interest, requiring 
adult supervision/instruction.  This would involve a variety of participation sports 
traditionally categorized as intramural, as well as interest clubs such as scrapbooks and 
guitar clubs. 
 
Student Organization – This is an advisorship of a recognized student organization.  
Attributes would include elected student officers; Board approved extra classroom 
activity fund; student fundraising activities, as well as the attributes of an intramural 
activity. 
 
Building/Grade Organization – This is similar to a student club/organization with the 
exception of a broader scope.  All students within a grade or school are part of, and/or 
served by the organization.  Examples of this would be student council, yearbook, and 
the junior class advisor. 
 
Specialty Programs – These are activities in which students develop skills in specialized 
areas to a public performance/competitive level.  These include performing arts such as 
instrumental and choral music; theatrical performances; and academic competition 
such as Master Minds and Model United Nations.  Advisors in these activities devote 
substantial time towards practices and skill development. 
 
Time Commitment Levels 
 
Level 1 – A minimal time commitment is required of the advisor.  Typically an advisor at 
this level is needed to spend an after-school period per week during the period of time 
in which the organization is active during the school year, with occasional periods of 
higher activity. 
 
Level 2 – A moderate time commitment is required of the advisor.  The occasional 
periods of higher activity referred to in level 1 occur on a much more frequent basis. 
 
Level 3 – An extensive time commitment is required of the advisor.  Frequent after 
school meetings are required, as well as evening and weekend time. 
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Appendix B 
Extracurricular Activities -- continued 
 
 
Procedure for Adding New Activities 
 
Prior to initiating a new extracurricular activity, the interested member or members must 
submit a proposal to the building principal.  The proposal must include a description of 
the activity, and estimate of the number of students to be involved, the duration of the 
activity during the academic year, the expected time commitment of the faculty advisor, 
and a proposed classification for the organization type and level. The supervisor shall 
review the proposal to ensure his/her endorsement of the proposal and the associated 
time estimates.   
 
By no later than December 31
st
 of a school year, the supervisor should forward a copy 
of the supported proposals to the Association President and the Superintendent or 
his/her designee for final review, approval and incorporation into the school budget for 
the following school year and the collective bargaining agreement.  No extracurricular 
activity is to be commenced until these procedures are completed. 
 
Compensation of Advisors 
 
The following schedule lists the agreed upon stipends to be paid for all approved 
activities existing at the time of this agreement.  Additions to this list shall be in 
accordance with Article 18-2-8.  Every effort will be made in the buildings to post 
advisorship opportunities for the coming school year prior to the end of June each year.  
It is understood and accepted that teachers may wish to team together in serving as 
advisors.  The schedule below sets forth the total amount of compensation to be paid 
for an activity, along with the minimum number of advisors who may be assigned.  In 
instances where there are more advisors than the minimum, the teachers may agree to 
any sharing arrangement of the maximum stipend amount they deem equitable.  In no 
instance, however, shall the total stipends paid for an activity exceed the maximum 
listed in the schedule. 
 
 
Intramural Activities  
 
 
Intramurals activities will be funded at the local building level utilizing the per pupil 
allocation.  Elementary buildings will receive $4.75 per student per school year to run 
intramural programs, and Merton Williams and the High School will receive $5.25 per 
student per school year. 
 
Unit members wanting to operate an intramural program will need to complete an 
application (Form 11) prior to initiating the activity.   The building principal and a 
representative of the School Improvement Team will mutually agree on an appropriate 
stipend for the activity.  The District will monitor activities across buildings so that unit 
members are paid consistently for similar activities.  The criteria used to determine the 
stipend amount will include the duration of the activity, the number of students served, 
and the frequency of the activity.  
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Appendix B 
Extracurricular Activities -- continued 
 
Elementary Schools 
 
Activity Advisors 
Maximum Amount of Stipend 
2007-08 2008-09 2009-10 
Intramurals 1/activity Determined By Principal Determined By Principal Determined By Principal 
Math Club Up to 4 $2,210.00 $2,287.00 $2,367.00 
Safety Patrol 1 $1,106.00 $1,145.00 $1,185.00 
Service Corp 1 $1,106.00 $1,145.00 $1,185.00 
Student Council 1 $1,106.00 $1,145.00 $1,185.00 
Interscholastic Academic 
Competition Activity (e.g. 
Odyssey of the Mind and Lego 
League) 
1 $1,106.00 $1,145.00 $1,185.00 
Instrumental Band-Beginning 1 $2,210.00 $2,287.00 $2,367.00 
Instrumental Band-Advanced 1 $2,210.00 $2,287.00 $2,367.00 
Chorus-Beginning 2 $3,317.00 $3,433.00 $3,553.00 
Chorus-Advanced 2 $3,317.00 $3,433.00 $3,553.00 
 
Each individual school will receive a per pupil expenditure to operate intramural programs each year at a rate of $4.75 per student.  
Village, Northwood and Quest Elementary Schools will receive $4,700, $4,150 and $2,000 to facilitate intramural programs 
respectively for the 2007-08 school year.  Approval for the activity is at the discretion of the School Principal. 
 
MERTON WILLIAMS 
 
Activity Advisors 
Maximum Amount of Stipend 
2007-08 2008-09 2009-10 
Intramurals 1/activity Determined By Principal Determined By Principal Determined By Principal 
7
th
 Grade Jazz Band 1 $2,210.00 $2,287.00 $2,367.00 
8
th
 Grade Jazz Band 1 $2,210.00 $2,287.00 $2,367.00 
Bookstore 1 $1,427.00 $1,477.00 $1,529.00 
Broadway Show Night  
(Spring Vocal Showcase) 
2 $4,420.00 $4,575.00 $4,735.00 
Wind Ensemble 1 $2,210.00 $2,287.00 $2,367.00 
French Club 1 $900.00 $932.00 $965.00 
Healthy Lifestyles 1 $2,145.00 $2,220.00 $2,298.00 
Trip Coordinators Multiple $5,713.00 $5,913.00 $6,120.00 
Magazine Club 1 $1,801.00 $1,864.00 $1,929.00 
Math Club 2 $1,940.00 $2,008.00 $2,078.00 
Model United Nations 1 $900.00 $932.00 $965.00 
National Junior Honor Society 1 $900.00 $932.00 $965.00 
Peer Mediation 2 $2,403.00 $2,487.00 $2,574.00 
Science Olympiad 2 $2,858.00 $2,958.00 $3,062.00 
Snack Shop 1 $2,036.00 $2,107.00 $2,181.00 
Spanish Club 1 $900.00 $932.00 $965.00 
Student Council 2 $2,145.00 $2,220.00 $2,298.00 
Solo Fest Coordinator 1 $4,420.00 $4,575.00 $4,735.00 
Talent Show 1 $2,210.00 $2,287.00 $2,367.00 
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Appendix B 
Extracurricular Activities -- continued 
 
MERTON WILLIAMS -- continued 
 
Activity Advisors 
Maximum Amount of Stipend 
2007-08 2008-09 2009-10 
Yearbook 2 $3,317.00 $3,433.00 $3,553.00 
Quebec Trip 1 $900.00 $932.00 $965.00 
Each individual school will receive a per pupil expenditure to operate intramural programs each year at a rate of $5.25 per student.  
Merton Williams Middle School will receive $3,600 to facilitate intramural programs for the 2007-08 school year.  Approval for the 
activity is at the discretion of the School Principal. 
 
HIGH SCHOOL 
 
Activity Advisors Maximum Amount of Stipend 
2007-08 2008-09 2009-10 
Intramurals  1/activity Determined By Principal Determined By Principal Determined By Principal 
Senior Class Advisor 2 $4,740.00 $4,906.00 $5,078.00 
Junior Class Advisor 2 $3,240.00 $3,353.00 $3,470.00 
Sophomore Class Advisor 2 $2,940.00 $3,043.00 $3,150.00 
Freshman Class Advisor  2 $2,940.00 $3,043.00 $3,150.00 
Literary Magazine 1 $1,400.00 $1,449.00 $1,500.00 
Mastermind/Chess Club 1 $1,199.00 $1,241.00 $1,284.00 
Math Club 1 $1,199.00 $1,241.00 $1,284.00 
Model UN Regional 1 $1,427.00 $1,477.00 $1,529.00 
Model UN School 2 $1,800.00 $1,863.00 $1,928.00 
Musical 2 $4,420.00 $4,575.00 $4,735.00 
National Honor Society 2 $2,072.00 $2,145.00 $2,220.00 
SADD 2 $1,340.00 $1,387.00 $1,436.00 
Science Olympiad 2 $2,858.00 $2,958.00 $3,062.00 
Senior Play 1 $2,210.00 $2,287.00 $2,367.00 
Senior Video 1 $2,210.00 $2,287.00 $2,367.00 
Stage Crew 1 $2,210.00 $2,287.00 $2,367.00 
Student Council 2 $3,689.00 $3,818.00 $3,952.00 
Wave 1 $1,214.00 $1,256.00 $1,300.00 
Yearbook (1) 1 $4,536.00 $4,695.00 $4,859.00 
Bookstore 1 $1,743.00 $1,804.00 $1,867.00 
Natural Helpers 1 $1,340.00 $1,387.00 $$1,436.00 
Newspaper 1 $1,620.00 $1,677.00 $1,736.00 
Mock Trial 1 $670.00 $693.00 $717.00 
International Club 1 $670.00 $693.00 $717.00 
Drama Club 1 $1,199.00 $1,241.00 $1,284.00 
Interact 1 $670.00 $693.00 $717.00 
Art Club 1 $670.00 $693.00 $717.00 
Marching Band Director 1 $9,082.00 $9,082.00 $9,082.00 
Marching Band Asst. Director 1 $7,777.00 $7,777.00 $7,777.00 
Drumline 1 $5,234.00 $5,417.00 $5,607.00 
Each individual school will receive a per pupil expenditure to operate intramural programs each year at a rate of $5.25 per student.  
The High School will receive $8,000 to facilitate intramural programs for the 2007-08 school year.  Approval for the activity is at the 
discretion of the School Principal. 
 
The compensation of these functions for the 2010-11 and 2011-12 contract years shall be reviewed by a joint committee of the 
District and the Association at the conclusion of the 2008-09 contract year with no less than a 2.5% increase applied to the 4
th
 and 
5
th
 year of the contract if the committee cannot come to an agreement. 
 
(1) – Year Book Advisors teaches a course (.2 FTE) and is released from supervisory duties 
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 Appendix C 
Interscholastic Coaching Classifications 
 
Level Sport Gender Season Position 
1 Basketball Boys Winter Varsity Coach 
1 Basketball Girls Winter Varsity Coach 
1 Football Boys Fall Varsity Coach 
1 Ice Hockey Boys Winter Varsity Coach 
1 Wrestling Boys Winter Varsity Coach 
1A Baseball Boys Spring Varsity Coach 
1A Cheerleading Girls Winter Varsity Coach 
1A Lacrosse Boys Spring Varsity Coach 
1A Lacrosse Girls Spring Varsity Coach 
1A Soccer Boys Fall Varsity Coach 
1A Soccer Girls Fall Varsity Coach 
1A Softball Girls Spring Varsity Coach 
2 Basketball Boys Winter JV Coach 
2 Basketball Girls Winter JV Coach 
2 Bowling Combined Winter Varsity Coach 
2 Cheerleading Girls Fall Varsity Coach 
2 Field Hockey Girls Fall Varsity Coach 
2 Football Boys Fall JV Coach 
2 Football Boys Fall Varsity Assistant Coach 
2 Ice Hockey Boys Winter Varsity Assistant Coach  
2 Indoor Track Boys Winter Varsity Coach 
2 Indoor Track Girls Winter Varsity Coach 
2 Swimming Boys Winter Varsity Coach 
2 Swimming Girls Fall Varsity Coach 
2 Track Boys Spring Varsity Coach 
2 Track Girls Spring Varsity Coach 
2 Volleyball Boys Fall Varsity Coach 
2 Volleyball Girls Fall Varsity Coach 
2 Wrestling Boys Fall JV Coach 
2 Wrestling Boys Fall Varsity Assistant Coach 
3 Cheerleading Girls Fall JV Coach 
3 Cheerleading Girls Winter JV Coach 
3 Cross Country Boys Fall Varsity Coach 
3 Cross Country Girls Fall Varsity Coach 
3 Gymnastics Girls Fall Varsity Coach 
3 Field Hockey Girls Fall JV Coach 
3 Soccer Boys Fall JV Coach 
3 Soccer  Girls Fall JV Coach 
3 Soccer  Girls Fall Varsity Assistant Coach 
3 Swimming Boys Winter JV Coach 
3 Swimming Girls Fall JV Coach 
3 Tennis Boys Spring Varsity Coach 
3 Tennis Girls Fall Varsity Coach 
3 Volleyball Boys Fall JV Coach 
3 Volleyball Girls Fall JV Coach 
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Appendix C 
Interscholastic Coaching Classifications -- continued 
 
Level Sport Gender Season Position 
4 Baseball Boys Spring JV Coach 
4 Basketball Boys Winter Modified A Coach 
4 Basketball Girls Winter Modified A Coach 
4 Football Boys Fall Freshman Coach 
4 Golf Combined Spring Varsity Coach 
4 Lacrosse Boys Spring JV Coach 
4 Lacrosse Boys Spring Varsity Assistant Coach 
4 Lacrosse Girls Spring JV Coach 
4 Lacrosse Girls Spring Varsity Assistant Coach 
4 Softball Girls Spring JV Coach 
4 Swimming Boys Winter Diving Coach 
4 Swimming Girls Fall Diving Coach 
4 Tennis Boys Spring JV Coach 
4 Tennis Girls Fall JV Coach 
4 Track Boys Spring Varsity Assistant Coach 
4 Track Girls Spring Varsity Assistant Coach 
5 Baseball Boys Spring Modified A Coach 
5 Baseball Boys Spring Modified B Coach 
5 Basketball Boys Winter Modified B Coach 
5 Basketball Girls Winter Modified B Coach 
5 Cheerleading Girls Fall Modified A Coach 
5 Cheerleading Girls Winter Modified A Coach 
5 Cross Country Combined Fall Modified B Coach 
5 Field Hockey Girls Spring Modified B Coach 
5 Football Boys Fall Modified B Coach 
5 Lacrosse Boys Spring Modified B Coach 
5 Lacrosse Girls Spring Modified B Coach 
5 Soccer Boys Fall Modified B Coach 
5 Soccer Girls Fall Modified B Coach 
5 Softball Girls Spring Modified B Coach 
5 Swimming Boys Winter Modified B Coach 
5 Swimming Girls Fall Modified B Coach 
5 Track Combined Spring Modified B Coach 
5 Volleyball Girls Fall Modified B Coach 
5 Wrestling Boys Winter Modified B Coach 
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Appendix D 
Interscholastic Coaching Stipends 
 
The rates for coaching assignments shall be as follows: 
 
Level Step 2007-08 2008-09 2009-10 
1 1 $4,739  $4,905  $5,077 
1 2 $4,920  $5,093  $5,271 
1 3 $5,100  $5,279  $5,464 
1 4 $5,281  $5,465  $5,656 
1 5 $5,463  $5,654  $5,852 
1 6 $5,835  $6,040  $6,251 
1 7 $6,208  $6,425  $6,650 
1 8 $6,582  $6,812  $7,050 
1A 1 $4,187  $4,333  $4,485 
1A 2 $4,340  $4,492  $4,649 
1A 3 $4,495  $4,652  $4,815 
1A 4 $4,649  $4,812  $4,980 
1A 5 $4,802  $4,970  $5,144 
1A 6 $5,120  $5,299  $5,484 
1A 7 $5,438  $5,628  $5,825 
1A 8 $5,757  $5,958  $6,167 
2 1 $3,633  $3,760  $3,892 
2 2 $3,760  $3,892  $4,028 
2 3 $3,888  $4,025  $4,166 
2 4 $4,017  $4,157  $4,302 
2 5 $4,142  $4,287  $4,437 
2 6 $4,405  $4,559  $4,719 
2 7 $4,669  $4,832  $5,001 
2 8 $4,933  $5,105  $5,284 
3 1 $3,230  $3,343  $3,460 
3 2 $3,339  $3,456  $3,577 
3 3 $3,448  $3,568  $3,693 
3 4 $3,555  $3,680  $3,809 
3 5 $3,662  $3,790  $3,923 
3 6 $3,886  $4,022  $4,163 
3 7 $4,111  $4,255  $4,404 
3 8 $4,336  $4,487  $4,644 
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Appendix D 
Interscholastic Coaching Stipends -- continued 
 
 
Level Step 2007-08 2008-09 2009-10 
4 1 $2,981  $3,085  $3,193 
4 2 $3,099  $3,207  $3,319 
4 3 $3,218  $3,330  $3,447 
4 4 $3,337  $3,454  $3,575 
4 5 $3,454  $3,575  $3,700 
4 6 $3,627  $3,754  $3,885 
4 7 $3,798  $3,931  $4,069 
4 8 $3,971  $4,110  $4,254 
5 1 $2,551  $2,641  $2,733 
5 2 $2,627  $2,719  $2,814 
5 3 $2,702  $2,797  $2,895 
5 4 $2,778  $2,875  $2,976 
5 5 $2,851  $2,951  $3,054 
5 6 $2,990  $3,095  $3,203 
5 7 $3,129  $3,238  $3,351 
5 8 $3,265  $3,380  $3,498 
 
Service Credit 
Year of Service 2007-08 2008-09 2009-10 
10 years  $100 $100 $100 
15 years  $150 $150 $150 
20 years  $200 $200 $200 
25 years  $250 $250 $250 
 
Multi-Sport Adjustment  
 2007-08 2008-09 2009-10 
Per Sport $50 $50 $50 
 
                           Post Sectional Play Stipend Formula 
Length of Seasons  
Fall 12 Weeks  
Winter 14 Weeks 
Spring 10 Weeks 
                       Formula  
Total Stipend/Length of Season = Weekly Rate   
Weekly Rate X Number of Post Sectional Weeks = Additional Stipend 
Example: Level 1, Step 5 Coach, Fall Sport, 2 Additional Weeks 
Additional Stipend: $5,075 / 12 = $422.92 X 2 Weeks = $845.84   
 
The compensation of these functions for the 2010-11 and 2011-12 contract years shall be reviewed by a joint 
committee of the District and the Association at the conclusion of the 2008-09 contract year with no less than a 
2.5% increase applied to the 4
th
 and 5
th
 year of the contract if the committee cannot come to an agreement. 
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Appendix E 
Teacher Mentoring Program 
Explanation of Program:  
 
The HCS Teacher Mentoring Program serves all first year teachers new to the 
profession. Given the demands on teachers everywhere, new teachers must be placed 
in situations where they can and will succeed and wherein they will enable their 
students to succeed. 
 
The HCS Teacher Mentoring Program is designed to assist new teachers in the most 
critical areas of classroom management, curriculum implementation, instructional 
practices and assessment of student learning.   
 
The HCS Teacher Mentoring Program is aligned with the New York State Education 
Department’s regulations that, as of February 2004, all new teachers must be in a 
mentored experience during their first full year of employment. 
 
Definitions: 
Mentor: The HCS Teacher Mentoring Program defines mentor as a permanently 
certified, tenured teacher who has demonstrated outstanding knowledge and skill in the 
classroom in an effort to promote student learning and achievement. The mentor 
exhibits a personal interest in mentoring new teachers, a willingness to coach, assist, 
and provide specific feedback to new teachers in the areas mentioned above. Mentors 
should demonstrate the ability to analyze, communicate, and collaborate and possess 
the ability to influence others and at the same time command respect, be trustworthy 
and collegial. Additionally, the mentor is involved in professional development, teaches 
in the same building as the intern, and is as close to the same grade and subject as the 
intern, wherever and whenever possible.  
 
Intern: The HCS Teacher Mentoring Program defines intern as a teacher/staff member 
new to the teaching profession and in his/her first full year of employment with the 
district. Given that the HCS Teacher Mentoring Program will potentially need to serve a 
large number of new teachers over the next several years, the determining factor for 
assigning mentors to teachers who are not new to teaching, but new to Hilton and/or 
those teachers working in part time or long-term substitute positions will be the 
availability of qualified mentors in buildings who closely match grade/subject areas, as 
well as the degree to which these teachers are in need of a mentor. When necessary 
and possible, qualified mentors may also need to work with teachers on an as needed 
basis during their probationary period. 
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Roles and Responsibilities: 
The HCS Teacher Mentoring Program has established guidelines for the roles and 
responsibilities of both mentors and interns. This initial set of guidelines will assist both 
the mentors/interns and the Hilton Central School District in determining the overall 
quality of the program. In addition, this initial set of guidelines will be reviewed annually 
and any necessary changes will be made. 
 
 Mentor: 
o Recognize the confidentiality of their work with interns 
o Provide ongoing information, support, feedback and assistance to the intern 
o Help the intern refine present skills and develop new ones, particularly in the 
areas of management, curriculum, instruction, and assessment 
o Enhance the intern’s ability to reflect, problem solve, and make decisions that 
are certain to promote student learning 
o Schedule any helpful visits to classrooms in the district and provide the intern 
with a framework for observing another teacher’s specific use of a management, 
curriculum, instruction, and/or assessment practice 
o Keep a journal/log of work involved with the intern for personal use only. 
o Schedule time to take the online learning course on mentoring offered through 
the district 
o Be willing to put in the time needed to help your intern learn, grow and develop 
as an educator 
o Attend a maximum of four meetings per year-one during the New Teacher 
Summer Orientation, one fall, one winter and one spring, end-of-year meeting 
with district personnel 
o Complete an end-of-year survey 
 
Intern: 
o Recognize the confidentiality of their work with mentors 
o Be open to feedback given to you by the mentor 
o Be prepared to be visited by the mentor during classroom instruction time so that 
the mentor has an opportunity to observe your work with students 
o For any follow-up conference/conversation with your mentor, be on time and be 
prepared 
o Work on your own ability to reflect, problem solve and make decisions that are in 
the best interest of the students 
o Keep a journal/log of work involved with the mentor for personal use 
o Attend the end-of-year spring meeting with your mentor 
o Complete an end-of-year survey 
 
Structure: 
The structure of the HCS Teacher Mentoring Program will be to pair all new teachers 
with a qualified mentor. Whenever and wherever possible, the HSC Teacher Mentoring 
Program looks to place one intern with each mentor. There will be the flexibility in the 
structure, however, to place a maximum of two interns with each mentor. In the first 
three pilot years (2004-2007), the structure will involve creating a mentoring pool in 
each of the five buildings. From this mentoring pool, the building administration, one 
HCSTA Building Representative, and the district’s staff development director will match 
mentors with interns. Once matching is completed, mentors and interns will meet each 
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other either during the rolling orientation schedule and/or the New Teacher Summer 
Orientation. 
 
Mentors will be given release time at the building’s discretion to visit and observe their 
intern’s classroom. In turn, interns will be given release time at the building’s discretion 
to visit the mentor’s classroom and/or other teachers’ classroom (at the 
recommendation of the mentor). Time to conference and meet may take place beyond 
the work day/year. Given that the mentor will be paid an annual stipend (to be 
described later on) and that it is a state and district expectation that all new teachers be 
mentored, there will not be any additional remuneration for these meetings/conferences 
between mentors and interns. Any changes in the structure beyond the end of the pilot 
in 2007 will stem from annual surveys completed by mentors, interns, building 
administration and the one HCSTA Building Representative per building. The Staff 
Development Advisory Council will conduct an annual the review of this data. It will then 
be presented to the District and Association for the purpose of negotiating any 
necessary changes. 
 
Time: 
As previously mentioned, mentors and interns will meet during either the summer rolling 
orientation and/or the New Teacher Summer Orientation. Additionally, the mentors, as 
a group) are responsible for meeting three times per year (one fall, winter and spring) 
which will be scheduled for 1 ½ to 2 hours each with the Director of Staff Development 
and any other guests as deemed necessary by the mentors and/or the issues that need 
to be discussed. The interns are responsible for attending the end-of-year spring 
meeting with their mentor. There are no set rules for the amount of time during the year 
when mentors and interns must meet. The amount of time they will spend together is 
dependent on the needs that the intern has. A suggested guideline is to schedule time 
to meet monthly; recognizing that the first several months of school may require more 
time than the last month or two. As much as possible, it would be advantageous to 
make use of any time during the course of the normal school day to schedule time to 
meet. A common planning time is essential for proper implementation of the program. 
Again, as has been mentioned previously, the building has discretion to use release 
time as necessary to allow mentors and interns time to visit and observe classrooms. 
 
Selection Process: 
The HCS Teacher Mentoring Program will annually advertise for mentors via the 
district’s Staff Development Advisory Council. Once advertised, the mentors will submit 
a brief written application indicating their interest in mentoring. This application will 
speak to the criteria for mentors stated in both the definition and roles/responsibilities. 
Once applications are submitted, the building administration, one HCSTA Building 
Representative and district’s staff development director will review applications and for 
the 2004-2007school years, a mentoring pool will be created so that, as hiring takes 
place during the summer, new teachers (interns) can be matched appropriately with 
building mentors. It needs to be noted, that in rare cases, some mentor/intern matches 
may need to be made outside a building for positions such as counselor, psychologist, 
speech/language. For these types of positions, a district pool may be created. 
 
Once a “mentor” is in a building/district pool, he/she will remain there unless they and/or 
the building administration, HCSTA Building Rep and director of staff development 
indicate otherwise. During each spring, the Staff Development Advisory Council will 
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advertise for new mentors, recognizing that the pool of available mentors needs to grow 
each year. The Hilton Board of Education will also approve a list of mentors on an 
annual basis. 
 
If a mentor feels that there needs to be any changes made in matching, they can field 
these concerns to the district’s director of staff development who will work with the 
building administration and HCSTA Rep to do so. In the special case where an intern 
feels that the relationship is not productive, he/she may appeal to the selection team to 
be assigned a new mentor. 
 
Stipend: 
The HCS Teacher Mentoring Program is $1,025 to be awarded annually to each mentor 
for work done with one intern. In the event that a mentor works with the maximum 
number of two interns, the annual stipend will be increased to $1,525. Half of the total 
stipend will be paid in December and the remainder in June. All beyond the work 
day/work year obligations for the mentor are part of this stipend. Interns, given that the 
state is mandating mentoring during the first year of employment, will receive no 
additional remuneration for any obligation related to mentoring.  In the event that the 
expectations for work beyond the work day/year increase from what has been outlined 
previously, the district will assess these circumstances and provide in-service credit 
and/or the contractually negotiated rate of pay per hour for staff development. As other 
stipends for teachers are reviewed during contractual negotiations, this stipend will also 
be reviewed accordingly. 
 
Training and Orientation Processes: 
As of the summer of 2004, the district will expect that any mentor will participate in the 
Mentoring that Matters summer staff development. 
o What is mentoring? 
o The role of the mentor 
o The responsibilities of the mentor 
o The responsibilities of the intern/mentee 
o Skills and strategies for effective mentoring 
o Communication skills that strengthen the mentor/intern relationship 
o Observation, feedback, and conferencing skills 
o Special challenges that face the mentor 
o Dealing with a teacher in crisis 
o Dealing with a teacher new to your district/building 
o The components of a mentoring plan 
o Developing your plan for mentoring 
 
As part of the regular Summer New Teacher Orientation, the interns will be provided 
with an overview of this program and their roles and responsibilities will be reviewed 
with them at that time. 
 
In addition to the online course and summer orientation, the mentors will be able to 
access help and support needed through the office of staff development and their 
building administration office.  
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Again, a large part of the three mentor meetings required during the school year will be 
to continually work on developing the needed skills and competencies required for 
mentoring. 
 
Program Accountability/Evaluation: 
The evaluation of the HCS Teacher Mentoring Program will take place on an annual 
basis. All mentors and interns will be surveyed, as will the building administrators and 
HCSTA Building Reps. This data will be reported out anonymously to the Staff 
Development Advisory Council who will conduct an annual review of the program 
suggesting any necessary changes to the District’s Directors of Elementary and 
Secondary Education and Staff Development who, in turn, will work with the HCSTA 
Executive Committee, two administrative representatives and other district personnel, 
as needed, to negotiate any necessary changes. 
 
Beyond 2007, a formal evaluation will take place every two years and will be broadened 
to include additional evaluation instruments such as focus groups conducted by an 
outside evaluator. 
 
Budget: 
The annual budget for the HCS Teacher Mentoring Program will include the following 
items to be budgeted on an annual basis through the appropriate budget committees: 
o Stipends for mentors 
o In-service stipends for mentors’ required staff development 
o Substitutes for any building’s release time 
o Food/refreshment monies for the three annual meetings involving mentors, with 
the final meeting to include interns as well 
o In-kind costs for clerical assistance to publish the HCS Teacher Mentoring 
Program materials 
o In-kind costs for administrations’ involvement in the program 
 
Note: minor revisions made as of Spring 2006 
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Appendix F 
 
Process & Forms 
 
Process #1   -- Out Of District Workshop/Conference Attendance Flow Chart  
 
Form #1 -- Out Of District Workshop/Conference Attendance Request Form  
 
Form #2  --  Request For Transfer Form  
 
Form #3  -- Personal Day Request Form  
 
Form #4 -- Personal Day Request/Extenuating Circumstances Request Form  
 
Form #5   -- Medical Disability Leave Form (used for maternity & other disabilities) 
 The unit member has three (3) options for verifying a need for medical disability 
leave of absences as follows:  1) An Explicit Doctor’s Medical Release that 
provides the necessary detail to confirm the appropriate leave time and 
including recovery time, 2) Sign the HIPAA Release Form (contact the Office of 
Human Resources for a current form), or 3) Completion of Form #5 – Medical 
Disability Leave Form (see attached). 
 
Form #6   -- Unpaid Child Care Leave Form  
 
Form #7   -- Election To Withdraw From Health Care Plan  
 
Form #8   -- Course Attendance Request Form (In-service and Graduate Coursework) 
 
Form #9   -- Application For Salary Increase Form 
 
Form #10  -- Breast and Prostate Screening Form  
 
Form #11 -- Application For Intramural Program 
 
 
 
Additional forms used by unit members of the Hilton Central School Teacher’s Association 
include: 
 
 HCSTA Membership Forms (see Association Representative(s) or Officer(s) and  
 Salary Reduction Agreement Forms for 403(b)(1) & 403(b)(7) Programs (contact 
Business Office) 
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OUT OF DISTRICT WORKSHOP/CONFERENCE ATTENDANCE 
FLOW CHART 
                    (Prior approval takes minimum of three (3) weeks 
                   If not in compliance, reimbursement may be denied) 
 
BUILDING/DEPARTMENT LEVEL (EMPLOYEE & SUPERVISOR RESPONSIBILITIES) 
 
EMPLOYEE COMPLETES FRONT OF REQUEST FOR CONFERENCE/WORKSHOP 
ATTENDANCE FORM AND ATTACHES CONFERENCE BROCHURE 
 
EVALUATOR/SUPERVISOR AND DIRECTOR APPROVAL 
 
SUPERINTENDENT/DESIGNEE APPROVAL 
PURCHASE ORDERS COMPLETED 
 
 (CONFERENCE FORM NUMBER INCLUDED IN PO DESCRIPTION) 
(PURCHASE ORDER NUMBER INCLUDED ON CONFERENCE FORM) 
 
BUSINESS OFFICE RESPONSIBILITIES 
 
VERIFICATION OF REQUEST COMPLIANCE 
BROCHURE/DOCUMENTATION ATTACHED, PURCHASE ORDER PROCESSED OR BOCES 
ADDITIONAL SERVICE/CROSS CONTRACT NEEDED 
 
BUSINESS ADMINISTRATOR FOR APPROVAL 
 
REQUEST RETURNED TO EMPLOYEE VIA SUPERVISOR 
 
AFTER ATTENDING CONFERENCE 
 
EMPLOYEE RESPONSIBILITIES 
 
COMPLETING BACK OF CONFERENCE REQUEST FORM AND SIGNING 
 
ATTACHING ITEMIZED ORIGINAL RECEIPT (S) 
PROOF OF ATTENDANCE (CERTIFICATE) 
PROOF OF PAYMENT (FRONT & BACK OF CANCELLED CHECK) 
 
SUBMIT TO EVALUATOR/SUPERVISOR FOR REVIEW AND SIGNATURE 
 
BUILDING/DIRECTOR SECRETARY OR P.C. AIDES RESPONSIBILITIES 
 
SIGN AND RECEIVE PINK COPY OF PURCHASE ORDER 
 
RETURN ALL PAPERWORK TO THE BUSINESS OFFICE 
PROCESS 1 
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Hilton Central School District 
     Request for Out-of-District Conference/Workshop Attendance 
 
                    (Prior approval takes minimum of three (3) weeks 
                   If not in compliance, reimbursement may be denied) 
 
Name ______________________________________ Date of Request _________________________________  ___  
Position ____________________________________  Building       
 
Name of Conference/Workshop:           
Date(s) of Conference/Workshop: ___________________Location: 
_________________________________________ 
 
  
(Attach Copy of Brochure/Documentation – Cannot Process Without Copy) 
Reason for Attendance:  _____Participant     _____Presenter     _____Other 
Anticipated Outcome(s) as a Result of Conference/Workshop Attendance: 
________________________________________________________________________________________________________________ 
________________________________________________________________________________________________________________ 
________________________________________________________________________________________________________________ 
________________________________________________________________________________________________________________ 
______________________________________________________________________________________   _______ 
 
Other Participants from District:                                               
 
 ESTIMATED EXPENSES (as outlined in Board Policies 4410 and 6160) 
 TOTAL 
Registration Fee   
Meals *   
Conference Materials (Books, etc.)  
Mileage _________(per IRS Guidelines)  
Lodging  
Transportation  
Tolls  
Parking  
   *Adjusted Limit for High Cost Cities per IRS chart 
 
Attendee’s Signature ___________________________________________Date __________________ 
 
        Recommendation Amount to be    PO#     BOCES 
               Date        Approved/Denied      Assumed by 
 
Evaluator   _______________  _____     ________/________ $ _________    ______   _______ 
    (if different than supervisor) 
 
Supervisor   ______________  _____    ________/________    $ _________    ______   _______ 
 
Director   ______________  _____    ________/________    $ _________    ______   _______ 
    (if funding conference) 
 
Superintendent/Designee ____________  _____    ________/________    $ _________    ______   _______ 
 
Business Administrator _____________  _____     ________/________    $ _________    ______   _______ 
FORM 1 
           Business Office Use Only 
Date Received 
_______________ 
Form In Compliance 
Yes ________No________ 
Substitute Needed 
 
_____AM  _____PM  _____ALL 
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                    Hilton Central School District 
        EXPENSE CLAIM FORM 
This form along with itemized receipts, must be completed and attached to the signed/received pink copy of the purchase order.  No 
reimbursement will be made without a synopsis of the Conference/Workshop including outcomes, proof of attendance, proof of 
payment and itemized original receipts.  Remember the school is tax exempt. 
 
Name ___________________________________________Date Submitted _____________________________ 
Conference __________________________________________________________________________________ 
Date(s)        __________________________    Location ___________________________________ 
 
Outcome of Conference/Workshop 
Include information as to how the attendee will apply the conference/workshop experience to specific job responsibilities  
and the District’s instructional philosophy in order to achieve the Hilton Central School District Vision and Mission. 
 
 
 
 
 
 
 
 
 
Reviewed By Evaluator/Supervisor: ____________________________________________________ 
 
ACTUAL EXPENSES (Attach Itemized Receipts) 
 Monday 
Date _______ 
 
Tuesday 
Date _______ 
Wednesday 
Date _______ 
Thursday 
Date _______ 
Friday 
Date _______ 
Saturday 
Date _______ 
Sunday 
Date _______ 
TOTAL PO# 
Registration Fee          
Breakfast          
Lunch          
Dinner          
Conf. Materials          
Mileage          
Lodging          
Tolls          
Parking          
Other          
 
This is to certify that the services, materials, and supplies charged in the above claim and included in the same amount to $ _________, have 
actually been performed for, furnished and/or delivered to the Board of Education, Hilton Central School District; that said claim is just, due 
and unpaid, and that there are no offsets against the same; that the items and specifications therein are correct; that the sums charged are 
reasonable and just; that no payment has been made on account thereof, except as included or referred to in such an account of claim in 
accordance with District Policy. 
_______________________________     ____________________ 
 Attendee’s Signature       Date 
BUSINESS OFFICE USE 
Date Received _________________ 
By Whom _____________________ 
FORM 1 continued 
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HILTON CENTRAL SCHOOL DISTRICT 
OFFICE OF HUMAN RESOURCES 
 
 
REQUEST FOR TRANSTER – CERTIFICATED 
 
Article 5-4-2 A transfer is a change in a major academic subject, and/or building.  Non-tenured unit members shall be granted a 
transfer at the discretion of the supervisor(s). 
 
Name:          Tenured (circle one):      YES         NO 
 
PRESENT ASSIGNMENT 
 
 Building:        Years in the District:       
 
 Subject/Grade:       Tenure Area:        
 
 School Year of Transfer Request:            
 
REQUEST FOR TRANSFER TO 
               FIRST CHOICE                       SECOND CHOICE 
 
 BUILDING             
 
 SUBJECT             
 
 TENURE AREA             
 
 
SIGNED            DATE       
 
 
 
FOR OFFICE USE ONLY 
 
Date of Vacancy         Date of Posting       
 
Transfer Out Principal           Date      
 
 Accept      Reject     
 
Transfer In Principal           Date       
 
 Accept       Reject     
 
Transfer to – 
 
 Building         Subject        
 
 Tenure Area              
 
FOR NON-TENURED TRANSFERS:  As a non-tenured teacher, the District (circle one)   Approves     Rejects    your request for transfer. 
 
Reviewed by            Date       
                            Assistant Superintendent for Human Resources 
 
Notification Date       
 
White – H.R., Yellow – Employee, Pink – HTA, Golden Rod - Principal 
 
 
 
 
FORM 2 
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NOTIFICATION FORM 
 
 
PERSONAL DAY(S) FOR EMERGENCIES OR URGENT BUSINESS 
 
 
 
 
NAME           BUILDING        
 
Day(s) Requested         Circle One:       AM            PM All DAY 
 
 
 
 
 
 
Unit Member’s Signature:                  
      
 
(Substitute Service is to be notified by the individual requesting the Personal Day.) 
 
 
 
 
FOR OFFICE USE ONLY 
 
 
 
Date Received By Supervisor:       
 
 
 
I acknowledge that I have reviewed this request:                
            Supervisor’s Signature 
 
 
 
Date Submitted to Office of Human Resources:             
 
 
 
 
 
 
 
Copies:   Employee 
  Building Principal 
  Office of Human Resources 
 
 
 
 
(Revised 12/88, Revised 3/08) 
FORM 3 
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PERSONAL DAY REQUEST – EXTENUATING CIRCUMSTANCES 
 
 
Under extenuating circumstances, additional days of leave may be granted.  Such instances shall require the approval of the Superintendent of 
Schools. 
 
 
 
NAME           BUILDING        
 
Day(s) Requested         Circle One:         AM             PM All DAY 
 
 
Reasons:                 
 
                
 
                
 
 
Unit Member’s Signature:            Date Submitted:       
 
 
 
 
FOR BUILDING/DEPARTMENT USE ONLY 
 
 
Date Received By Supervisor:            
 
 
I acknowledge that I have reviewed this request:             
                  Supervisor’s Signature 
 
Date Forwarded To The Superintendent:           
 
 
FOR SUPERINTENDENT’S OFFICE USE ONLY 
 
 
Date Received By Superintendent:            
 
 
I   (circle one)        Approve            Deny         the request as follows: 
 
   
Day(s) Paid        Day(s) Unpaid      
 
 
Superintendent’s Signature:            
       
Copies:  Employee 
 Building Principal 
 Office of Human Resources 
 
(Revised 7/78, 3/08) 
FORM 4 
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HILTON CENTRAL SCHOOL DISTRICT 
MEDICAL DISABILITY LEAVE FORM 
(Use in lieu of Doctor’s Medical Release) 
 
1. Employee’s Name:                                                                                                     
 
 
2.  Patient’s Name:   
3.  The last page of this form describes what is meant by a “serious health condition”, under the Family and Medical Leave Act.  Does the 
patient’s condition1 qualify under any of the categories described?  If so, please check the applicable category. 
 
 
(1)                (2)                (3)                 (4)                 (5)                 (6)                ,  or None of the above                . 
 
4. Describe the medical facts which support your certification, including a brief statement as to how the medical facts meet the criteria of one 
of these categories: 
 
 
 
 
 
 
 
 
 
 
5. a)   State the approximate date the condition commenced, and the probable duration of the condition (and also the probable duration of the 
patient’s present incapacity2 – if different): 
 
 
 
 
 
 
b)   Will it be necessary for the employee to take work only intermittently or to work on a less than full schedule as a result of the 
condition (including for treatment described in item #6 below)? 
 
 
 
 
 
 
If yes, give the probable duration: 
 
 
 
 
c)   If the condition is a chronic condition (condition #4) or pregnancy, state whether the patient is presently incapacitated and the likely 
duration and frequency of episodes of incapacity
2
: 
 
 
 
 
                                                          
1
 Here and elsewhere on this form, the information sought relates only to the condition for which the employee is taking FMLA leave. 
2
 “Incapacity”, for purposes of FMLA, is defined to mean inability to work, attend school or perform other regular daily activities due to the 
serious health condition, treatment therefore, or recovery 
Form 5 
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6. a)   If additional treatments will be required for the condition, provide an estimate of the probably number of such treatments. 
 
 
 
 
 
 
If the patient will be absent from work or other daily activities because of treatment on an intermittent or part-time basis, also 
provide an estimate of the probable number of and interval between such treatments, actual or estimated dates of treatment if known, 
and period required for recovery if any: 
 
 
 
 
 
b) If any of these treatments will be provided by another provider of health services (e.g. physical therapist), please state the nature of 
the treatments: 
 
 
 
 
 
 
c) If a regimen of continuing treatment by the patient is required under your supervision, provide a general description of such regimen 
(e.g. prescription drugs, physical therapy requiring special equipment): 
 
 
 
 
 
 
7. a)  If medical leave is required for the employee’s absence from work because of the employee’s own condition (including absences due 
to pregnancy or a chronic condition), is the employee unable to perform work of any kind? 
 
 
 
 
 
 
b) If able to perform some work, is the employee unable to perform any one or more of the essential functions of the employee’s job 
(the employee or the employer should supply you with information about the essential job functions)?  If yes, please list the essential 
functions the employee is unable to perform: 
 
 
 
 
 
 
c)  If neither a. nor b. applies, is it necessary for the employee to be absent from work for treatment? 
 
 
 
 
 
 
 
 
 Form 5 - continued 
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8. a)  If leave is required to care for a family member of the employee with a serious health condition, does the patient require assistance 
for basic medical or personal needs or safety, or for transportation? 
 
 
 
 
 
 
   b)  If no, would the employee’s presence to provide psychological comfort be beneficial to the patient or assistance in the patient’s 
recovery? 
 
 
 
 
 
 
c) If the patient will need care only intermittently or on a part-time basis, please indicate the probable duration of this need: 
 
 
 
 
 
 
 
 
 
Signature of Health Care Provider                                                                                                             Type of Practice 
 
Address                                                                                                                                                       Telephone Number 
 
 
                                                                                                                                                                    Date 
 
To be completed by the employee needing family leave to care for a family member: 
 
State the care you will provide and an estimate of the period during which care will be provided, including a scheduling if leave is to be taken 
intermittently or if it will be necessary for you to work less than a full schedule: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                
Employee’s Name          Date 
Return to: Hilton Central School District, Office of Human Resources, 225 West Avenue, Hilton, NY 14468  
Fax: 585-392-1056
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A “Serious Health Condition” means an illness, injury impairment, or physical or mental condition that involves one of the 
following:  
1.  Hospital Care  
 
Inpatient care (i.e., an overnight stay) in a hospital, hospice, or residential medical care facility, including any period of 
incapacity
2
or subsequent treatment in connection with or consequent to such inpatient care.  
 
2.  Absence Plus Treatment  
 
(a)  A period of incapacity
2
of more than three consecutive calendar days (including any subsequent treatment or period of 
incapacity
2
relating to the same condition), that also involves:  
(1) Treatment
3
two or more times by a health care provider, by a nurse or physician’s assistant under direct supervision 
of a health care provider, or by a provider of health care services (e.g., physical therapist) under orders of, or on 
referral by, a health care provider; or  
(2) Treatment by a health care provider on at least one occasion which results in a regimen of continuing 
treatment
4
under the supervision of the health care provider.  
 
3. Pregnancy  
 
Any period of incapacity due to pregnancy, or for prenatal care.  
 
4. Chronic Conditions Requiring Treatments  
A chronic condition which:  
(1)  Requires periodic visits for treatment by a health care provider, or by a nurse or physician’s assistant under 
direct supervision of a health care provider;  
(2)  Continues over an extended period of time (including recurring episodes of a single underlying condition); 
and  
(3)  May cause episodic rather than a continuing period of incapacity
2 
(e.g., asthma, diabetes, epilepsy, etc.).  
5. Permanent/Long-term Conditions Requiring Supervision  
A period of Incapacity
2 
which is permanent or long-term due to a condition for which treatment may not be effective. The 
employee or family member must be under the continuing supervision of, but need not be receiving active treatment 
by, a health care provider. Examples include Alzheimer’s, a severe stroke, or the terminal stages of a disease.  
6. Multiple Treatments (Non-Chronic Conditions)  
Any period of absence to receive multiple treatments (including any period of recovery therefrom) by a health care provider 
or by a provider of health care services under orders of, or on referral by, a health care provider, either for restorative 
surgery after an accident or other injury, or for a condition that would likely result in a period of Incapacity
2
of more than 
three consecutive calendar days in the absence of medical intervention or treatment, such as cancer (chemotherapy, 
radiation, etc.), severe arthritis (physical therapy), and kidney disease (dialysis).  
This optional form may be used by employees to satisfy a mandatory requirement to furnish a medical certification (when requested) from a health care 
provider, including second or third opinions and recertification (29 CFR 825.306).  
Note: Persons are not required to respond to this collection of information unless it displays a currently valid OMB control number. 
3 
Treatment includes examinations to determine if a serious health condition exists and evaluations of the condition. Treatment does not include routine physical examinations, eye examinations, or dental 
examinations.  
4 
A regimen of continuing treatment includes, for example, a course of prescription medication (e.g., an antibiotic) or therapy requiring special equipment to resolve or allev iate the health condition. A regimen of 
treatment does not include the taking of over-the-counter medications such as aspirin, antihistamines, or salves; or bed-rest, drinking fluids, exercise, and other similar activities that can be initiated without a visit 
to a health care provider.  
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Hilton Central School District 
Unpaid Child Care Leave Form 
 
 
 
 
I am requesting an unpaid childcare leave from my position as          
                      (Position Held) 
 
at      according to Article 12-5-4 of the current Hilton Central  
                       (Name of Building/Department)       
               
School District Teacher’s Association Contract.  The dates of my unpaid leave are estimated to be from  
 
_____________________                     through          ___________________.  
 (Start Date, typically the end of the disability period)                           (End Date) 
 
 
 
 
             
         (Unit Member’s Signature)                                   (Date) 
 
 
 
 
 
 
 
 
FOR SUPERINTENDENT’S OFFICE USE ONLY 
 
 
Date Received By Superintendent:            
 
 
I   (circle one)        Approve            Deny         the request as follows: 
 
   
 
 
 
Superintendent’s Signature:            
   
 
 
 
     
Copies:  Employee 
 Building Principal 
 Office of Human Resources 
 
 
 
 
FORM 6 
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HILTON CENTRAL SCHOOL DISTRICT 
ELECTION TO WITHDRAW FROM THE HEALTH CARE PLAN 
 
(This request must be received by the end of each May prior to the subsequent school year or when they are hired.) 
 
As an inducement to employees who have access to health care outside of the group health insurance plans offered by the District, the 
district shall pay an annual incentive to employees who elect not to accept District coverage.  This amount shall be equal to 20% of the 
cost Blue Point II Family Select Plan (Form 9).  Effective during the 2008-09 school year, if two unit members are married, only one 
unit member may take the health insurance and the other unit member will receive 75% of the opt out.   
 
I hereby elect to withdraw from the Health Care Plan provided by the Hilton Central School District under the provisions of the 
Agreement between the District and the Hilton Central School Teachers’ Association.  I understand that for each year the incentive is 
offered, I must sign a new Election to Withdraw from Health Care Plan Form and provide a copy of my insurance card as a condition 
of receiving this incentive.   I further understand that the incentive will be paid on or about  June 30
th
 of each year. 
 
 
 
____________________________________ _________________________ 
PRINT NAME CLEARLY    DATE 
 
____________________________________ 
EMPLOYEE NUMBER 
 
____________________________________ 
SIGNATURE 
 
 
 
 
FOR OFFICE OF HUMAN RESOURCES USE ONLY 
 
 
To Be Completed By The Office of Human Resources: 
 
The Hilton Central School District has approved an Election to Withdraw from Health Care Plan Incentive for the 
________________________ school year.  The Opt Out Benefit will be $____________________paid in June of each year.  
If you have not already provided proof of alternative medical insurance coverage, it must be furnished before this benefit can 
be paid.  Please bring appropriate information (medical insurance cards) to the Office of Human Resource. 
 
 
By:  ___________________________________   ___________________________________ 
      Benefits Specialist Signature                                    Date 
FORM 7 
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HILTON CENTRAL SCHOOL DISTRICT 
COURSE ATTENDANCE REQUEST FORM 
CERTIFICATED STAFF 
 
Name:          Date:        
 
Requests for salary increases must be approved prior to beginning the course.  Requests received after the course begins are subject to 
denial.  It is recommended that the request be submitted at least 2 weeks in advance.   
 
1) Unit members will not be eligible for in-service credit until all of the new teacher requirements have been met as defined in 
Article 7-1-4. 
2) The first thirty (30) hours of graduate coursework directly related to your teaching assignment needs no prior approval from 
the Superintendent of Schools for salary credit (Article 18-2-2c, HCSTA Contract) 
3) Graduate work beyond the first thirty (30) hours and ALL in-service must receive prior approval from the Superintendent of 
Schools or his designee for salary credit (Article 18-2-2(c), HCSTA contract) 
 
Employment Status (check appropriate box): Grade Level (check appropriate box, check both if District-wide)
Probationary: ________ 
 
Tenured:  ________ 
 
 
Elementary:   
 
Secondary: ________ 
 
I am taking the following course(s) at: 
               
 
 Course Numbers/Titles:            
 
 Graduate Course:                           
 
 Date Course Begins:     Completion Date:     
 
 Credit Applied For: Graduate Hours:      ______________ 
  
In-Service (15 clock hrs = 1 credit):   ______________ 
 
Explain how this course relates to your goals and/or Annual Professional Performance Review:  
 
               
 
               
 
               
 
 
TO BE COMPLETED PRIOR TO SUBMITTING REQUEST, APPROVAL WILL NOT BE GRANTED WITHOUT THE FOLLOWING SIGNATURES: 
 
                 
Signature of Teacher          Tenure Area                Date 
 
                 
Signature of Supervisor      Building/Department          Date 
 
               
Signature of Director of Elementary or Secondary Education       Date 
 
 
PLEASE RETURN BOTH COPIES TO THE OFFICE OF HUMAN RESOURCES FOR APPROVAL 
 
Request is approved and ______ hours will be approved and apply to:      Graduate Credit 
           In-Service Credit 
           New Teacher Training 
 
Request has been denied for the following reasons:             
 
               
 
              
  
 
             
Signature of Assistant Superintendent for Human Resources Date 
FORM 8 
Date Request Received:      
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HILTON CENTRAL SCHOOL DISTRICT 
APPLICATION FOR SALARY INCREASE 
 
Name of Applicant:         Date:       
 
I am requesting compensation for the completion of the following professional development course: 
 
              
 
I have applied and been granted approval for coursework designated as (list number of hours next to the appropriate 
area): 
 
   Graduate Hours    In-Service Hours    New Teacher Training Hours 
 
__________________________________          
            Signature of Teacher                Building 
 
A copy of the Course Attendance Request and proof the course was completed (certificate or letter indicating the 
number of hours completed or official transcript) must be submitted with this request.   
 
 
TO BE COMPLETED BY THE OFFICE OF HUMAN RESOURCES 
 
The following table illustrates the number of hours by category that will be included in the updated salary notice.   
 
Master’s Degree:   Current________+ Update________ = New Total___________ 
 
Graduate Hours:   Current________+ Update________ =   New Total___________ 
 
In-Service Credit:  Current________+ Update________ = New Total___________ 
 
New Teacher Training Rate:  Current________+ Update________= New Total___________ 
 
1. The first thirty (30) hours of graduate coursework directly related to your teaching assignment needs no 
prior approval from the Superintendent of Schools for salary credit (Article 18-2-2c, HCSTA Contract) 
 
2. Graduate work beyond the first thirty (30) hours and ALL in-service must receive prior approval from the 
Superintendent of Schools or his designee for salary credit (Article 18-2-2(d), HCSTA contract) 
 
3. The summary of credit above has been verified and will be added to the salary notice as stated in Article 18-
2-4, “Each teacher shall notify the Superintendent of Schools of the graduate hours, in-service courses or 
Master’s Degree earned in order to received credit and payment of said graduate hours, in-service training 
or Master’s Degree.  Notification must be given by October 15 of the school year to receive credit and 
payment of said graduate hours beginning on or about December 15 of that same school year.  Notification 
must be given by June 1 of the school year to receive credit and payment of said graduate hours beginning 
in September of the subsequent school year”. 
 
              
Request Processed By  Date 
 
 
 
The Application for Salary Increase has been: APPROVED    DENIED   
 
Reason Why Request Was Denied:            
 
              
  
              
Assistant Superintendent for Human Resources      Date 
 
 
PLEASE RETURN THIS FORM WITH A COPY OF THE COURSE ATTENDANCE REQUEST FORM AND PROOF OF COURSE 
 COMPLETION (CERTIFICATE OR OFFICIAL TRANSCRIPTS) TO THE OFFICE OF HUMAN RESOURCES. 
FORM 9 
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Hilton Central School District 
Office of Human Resources 
 
Request for Paid Leave Time for Breast and/or Prostate Cancer Screening 
 
 
In accordance with state law, the district will provide employees with up to four (4) hour of paid leave time for the 
purpose of obtaining breast and/or prostate cancer screening.  If you intend to obtain this cancer screening during 
your normal work hours, you must complete this form at least one (1) week prior to your doctor’s appointment and 
submit it to your immediate supervisor for his/her signature.  After your supervisor signs this form, it will be returned 
to you.  You must bring it to your doctor.  Your doctor must fill in the date and time of your appointment and sign 
the form.  When you return to work, please send the completed form to the Office of Human Resources.    
 
 
 
_________________________________ _____________________   __________________ 
Name Printed     Position            Building/Location 
 
_________________________________ 
Date and time of doctor appointment 
 
_________________________________ _____________________  
Signature     Date 
 
 
 
FOR OFFICE/DEPARTMENT USE ONLY 
 
Supervisor’s Statement: 
 
 
I acknowledge that I have reviewed this request. 
 
________________________________________    ____________________ 
Supervisor’s signature                      Date 
 
 
 
 
 
FOR PHYSICIAN’S USE ONLY 
 
Physician’s Statement: 
 
 
_______________________ appeared in my office on ________________________ at  ____________________ 
                        (Patient’s Name)                                       (Date)                                                                      (Time) 
 
 
 (circle one) to obtain               breast    and/or      prostate                  cancer screening. 
          
_____________________________________ _______________________ 
Physician’s signature                         Date  
FORM 10 
 80 
Hilton Central School District 
Application For Intramural Program 
 
Advisor’s Name(s):    Date:       
 
   Building:       
 
Name of Intramural Program:            
 
Projected number of students participating (average per session):       
 
List the meeting dates, times and location:           
 
Provide an overview of the Intramural Program:          
 
              
 
              
 
              
 
              
 
              
 
              
 
              
 
              
 
I understand and accept my responsibilities as the intramural activity advisor and will make 
every effort to insure that the activity will serve the student body in a positive manner.   
                 
Advisor’s Signature      Date 
 
Completed application must be submitted to the building principal 
 
For Office Use Only 
 
Principal’s Stipend Recommendation: 
 
I    (circle one)      approve       deny         the above activity and recommend  
__________________ advisor(s) at a stipend of      per advisor. 
       (# of advisors)                             (list amount of stipend) 
 
Principal’s Signature:    Date:      
 
Association’s Agreement: 
 
I (circle one)   agree     disagree      with the stipend amount listed above. 
 
Building Rep’s Signature:    Date:      
 
Reviewed by PMC: ______________________________________________ Date:___________________ 
 
Completed application form must be returned to: Adam Geist, Budget Director 
 Office of Business Operations 
 
 
Payment will be made by submission of a claim form
  
FORM 11 
